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HauMenoBanue 1MCHUIINHLI — « TaHM-MeHeIKMEeHT»

1. Ilepeyens MIaAHUPYEMBIX Pe3y/1bTATOB 00yUeHHs MO JUCHUIINHE, COOTHECEHHBIX C
IUIAHNPYEMBIMH pe3y/JIbTaTaMU 0CBOCHHS 00pa30BaTeIbHOM MPOIrPaMMbl

Leabt0 0CBOCHHS MUCHMIUIMHBI « TaiiM-MEHE)KMEHT» SBJISIETCS: (POPMUPOBAHUE Y CTYJICHTOB
TEOPETUYECKUX 3HAHUN U NMPAKTHUECKUX HABBIKOB B 00JACTH TallM-MEHEIKMEHTA: OBJAJICHHE
IIEPCOHAJIBHON CUCTEMOMH LIEJIETIOIaraHysl U OpraHu3aliid BPEMEHH.

3agadyaM¥ OCBOEHUS QUCIUIUINHEI « TaiM-MEHEIKMEHT» SIBISIOTC:
*  03HAKOMJIEHHE C OCHOBHBIM TEPMUHOJIOTHYECKHUM alapaToM;

¢ PACKPBITHUC OCHOBHBLIX ITPUHIIUIIOB TaﬁM—MeHe,I[}I(MCHTa;

e oOydeHHE UCHOJb30BAHHUI0O B MPOPECCHOHATBHON JAESITENbHOCTH METOJIOB TaiiM-
MEHEKMEHTA.

HuctummHa «TaliM-MeHEIKMEHT» B paMKax BOCHUTATEIbHOW PaOOTHI HampaBlieHA Ha

dbopmupoBaHue y oOydYarolIMXCsl YMEHHsS apryMEHTHpPOBAaTh,

CaMOCTOATCIPHO MBICIINTD,

pa33HBaeT TBOp‘IeCTBO, HpO(beCCI/IOHaJIBHble YMGHI/ISI TBOp‘-IeCKI/I paBBHTOﬁ JIMYHOCTHU, CUCTEMBbI
OCO3HAHHBIX 3HAHUM.

Ilnanupyembie pe3yabTaTbl 00y4eHUs
[Iporecc ocBOCHUS AUCIUIUIMHBI HAMIpaBieH HAa (POPMUPOBAHHUE CIETYIOUIMX KOMITETEHIIHIA:
VYK-6 CrniocobGeH ympaBisiTh CBOMM BPEMEHEM, BBICTpauBaTh U PEATM30BBIBATH TPACKTOPHUIO

CaMOpPa3BHUTHS Ha OCHOBE MPUHIIMIIOB 00pa30BaHUs B TEUCHHUE BCEH KU3HU.

Marpuua cBsi3M AMCUUIIMHBI «TaliM-MeHeI:KMEeHT» U KOMIIeTeHUHH, ()OpMHUPYeMBbIX HA
OCHOBE M3Y4YeHMsI JUCUMIJIMHBI, C BpEMEHHBIMH 3TANIAMH OCBOEHHS €€ COlMepPsKaHUus

Kox
Koa n Koa nu nHammeHOBaHue
Kon u HanmeHoBaHue HHIMKATOpA
HAUMeHOBaHMe AeCKPUNTOPOB (MJIaHUPYeMbIX
HHIMKATOPAa KOMIIeTeHIMH KOMIIeTeHIH
KOMIIETEeHIINH pe3yabTaToB 00y4YeHHs
BBINYCKHUKA "
BBINYCKHUKA BbINIYCKHUKOB)
BBINYCKHUKA
YK-6 Criocob6en | YK-6.1. [loHnMaeT BaxKHOCTh YK-6.1. YK-6.1.1
YIIPaBJISITh TJTAHUPOBAHUS LIEeTIEH 3namo:
CBOUM COOCTBEHHOU JESITELHOCTH C OCHOBHBIE STarbl pa3BUTHSA
BpPEMEHEM, Y4ETOM YCIIOBUH, CPE/ICTB, YIpaBIE€HYECKON MBICIH B 00JIaCTH
BBICTPAMBATh U | THWYHOCTHBIX BO3MOKHOCTEH, TaiM-MEHEKMEHTA; BE/IyIIHE
pealin30BBIBAaTh | ATANOB KapbepHOTO POCTa, KOHIICTIIUY B CTAHOBJICHUS CHCTEMBbI
TPACKTOPHIO BPEMEHHOU MEPCTICKTHBBI 3¢ deKTUBHOTO yIpaBJICHHUS;
camMoOpa3BUTHUS pa3BUTHSA JEATEIBHOCTH U ycioBusi (OPMUPOBAHUS YCHEIIHON
Ha OCHOBE TpeboBaHU# phIHKA TPYyAA. CUCTEMBI YTIPAaBICHUS MPOCKTaMH
MIPUHIIUIIOB MOCPEJCTBOM  NPUHIUIOB  TalM-
o0Opa3oBaHWsI B MEHE/KMEHTA; METOJIBI
TEUYECHUE BCEU WHIWBHIYyATbHOW  paboOTBHl  TIpH
KU3HU pelieHnn npohecCHOHAITBHBIX
3azay; CUCTEMY yIpaBiIeHUS
BPEMEHEM JUYHBIM M OpraHU3allnH,
CHOCO0bI MOBBILIECHUS
3¢ dEeKTUBHOCTH; MEePCIEKTUBBI
pa3BUTHUS JeSITeIbHOCTH u




TpeOOBaHUI PhIHKA TPYAA;

YK-6.1.2
Ymems:
MOAJICP)KUBATh BBICOKHM YPOBEHb
MOTHBAIUN K BBINOJIHEHUIO

npodeccuoHANbHON JeSTENbHOCTH;
paccTaHaBIUBaTh TMPHOPUTETHI B
TaﬁM-MeHeI[)KMeHTe, HUCITIOJIB30BaTh
HHCTPYMEHTBI ONTHMH3AIMN
HCIIOJIb30BAHUS BPCMCHU;

YK-6.1.3

Bnaoems:

HaBBIKAMU TOJJCP>KAHUST BBICOKOTO
YPOBHSI MOTHBAllUU K BBIMIOJTHEHUIO
npohecCHOHAIBHON JIeSTEIIbHOCTH;
HABBIKAMH TLIAHUPOBAHUS JIMYHOTO
u pabodyero BPEMEHU; METOAAMH
MOBBIICHUS JINYHOH
3((PEKTUBHOCTHIO ¥ OPraHU3AIUN

YK-6.2. Peann3yer HaMe4eHHbIE
LIEJIA C YYETOM YCIIOBHIA,
CPEJIICTB, TMYHOCTHBIX
BO3MOKHOCTEH, DTAIIOB
KapbepHOTO pOCTa, BpEMEHHOMU
MEePCIEKTUBBI PA3BUTHS
NeSTeNbHOCTH U TpeOOBaHUI
pBIHKA TPy

YK-6.2.

YK-6.2.1

3namo:

METOABl ~ CaMOOPTaHM3aIlMU  TpH
OCYIIIECTBIICHUH TPYIOBOM
JEeSITEIbHOCTH u TEXHHUKHU
caMmooOpa3oBaHUsl, B TOM YHCIIC
CaMOCTOSITETEHOMY MTOBBILICHUIO
OOIIEKYIIBTYPHBIX u
npodeccuoHaNbHBIX 3HAHUH,
COBEPIIICHCTBOBAHHUS

npoecCHOHANBHBIX ~ HABBIKOB, C
y4eToM TpeOOBaHMI PBIHKA TPY/A;

YK-6.2.2

Ymems:

OCYIIECTBIISTh TUTAHUPOBAHUE
pabodyero W JIMYHOTO BPEMEHH;
CaMOCTOSITETTLHO UCKAaTh "
00pabaThIBaTh nHpopMarIuio,

UMEIOIYI0 Kak MpodeccnoHalbHOe,
TaK U OOILIEKYIbTYPHOE 3HAUCHHUE;

YK-6.2.3

Bnaoemo:

HaBbIKAaMH peaJM3allii TPHMCHCHHUS
METOJIOB, NPUEMOB, CIIOCOOOB TaiiM-
MEHEIKMEHTA JUIST pelreHus
OpFaHI/I3aI_II/IOHHO—praBJ’IeH‘-IeCKI/IX
3aJ1ad; 3HAHUSAMH U ONpeIeTICHHBIMU
YMEHHUSIMH B pa3paboTKe JIMYHOM
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CHUCTCEMBbI TaﬁM—MeHeH)KMGHTa;

YK-6.4. Kputnuecku onenuaer | YK-6.4. YK-6.4.1

3¢ (HEKTUBHOCTD UCTIOIB30BAHUS 3namep:

BPEMEHH MPU PEIICHUH OCHOBHI Tpoliecca TUTAHHUPOBAHUS
MOCTaBJICHHBIX 3a/1a4 BPEMEHHU HA JIMYHOM, KOMaHIHOM U

KOpPIIOPaTUBHOM YpPOBHE;

YK-6.4.2
Ymems:
METOANYECKU MPaBUIBLHO
IJIAHUPOBATh JIMYHOE U padodee
BpeMsi;

YK-6.4.3

Bnaoembs:

HaBBIKAMH 3¢ (HeKTUBHOTO
UCIONIb30BAaHUSl ~ BPEMEHU  TpHU
pEIIeHNY TTOCTABIEHHBIX 3a7a4

2. MecTo y4eOHOI TMCIHUILIMHBI B CTPYKType 00pa30BaTe/IbHO POrpaMMbl

brok 1. [ucuumnuaa ods3arensHoi yactu OI1.
B crpykrypHoii ¢dopme MexXnmpeaMeTHbIe CBS3M HW3ydyaeMOM JNHUCUMIUIMHBI yKa3aHbl B
COOTBETCTBHUH C YUYEOHBIM IJIAHOM 00pa30BaTeIbHOM MPOTPaMMBI TI0 OYHOU (hopMe 00ydeHUSI.

CBs13b TUCIHUIUINHBI « TaliM-MEHEIPKMEHT» CO CMEXKHBIMU JTUCIUTIIMHAMH, NU3Y4aEeMbIMHU

napajuieiabHO
Koo Jucyunaunwl, usyuaemsvie napanienibHo Cemecmp
OUCYUNTUHDL
b1.B.01 BBenenue B cienimaiabHOCTD 1

3. O0beM TMCHUIIMHBI B 324€THBIX €IMHUIAX ¢ YKA3aHHEM KOJINYeCTBA aKaJeMUYeCKNX
4acoB, BbIIeJIeHHbIX HA KOHTAKTHYI0 pa0oTy 00y4arouuxcs ¢ npenojgasaresiemM (1o Buaam
Y4eOHBIX 3aHATHI) U HA CAMOCTOSATEIbHYIO PadoTy

Buabl yueOHoii padoThI Popma o0yueHust
Ounas Ou4Ho-3204Hast

IlopsinikoBbIN HOMEP ceMecTpa 1 1
OO01mast TPyI0eMKOCTh JUCIUTIITNHBI BCETO 2 2
(B 3.0):
KonrakTtHas paboTa c npemnonaBareiem 38 18
Bcero (B akajl. Jyacax), B TOM YHCIIE:
3aHATHS JEKIIMOHHOTO THTIA (JICKITHH) 18 8
3aHATHS] CEMUHAPCKOTO THIA 18 8
(TpakTHYECKHE 3aHATUS, CEMUHAPBI)
3aHsATHs 1a00PaTOPHOTO TUTIA - -
(;1raboparopHblie paboThI)




Texynias arrecranus 1 1
Koncynbranmu (mpendk3aMeHaloHHbIE) - -
[IpomexyTouHas arTecTamus 1 1
CamocrosTenbHas paboTa BCero (B akaj. 34 54
Jacax), B TOM YHCJIC:

PopMa IpPOMEKYTOYHOU ATTECTALMMU:

3a4uet/ nuddepeHITuPOBAHHBIN 3a4eT 3a4eT 3a4eT
JK3aMeH
OO6m1ast TpyI0€MKOCTh AUCITUTUTHHBI (B 72 72

aKajl. yacax)

4.Conep:kanue TUCHUNINHBI, CTPYKTYPHUPOBAaHHOE 110 TeMaM (pa3aesiam)
4.1. TemaTnuyeckoe MNJIAHNPOBAHHE

TEMA 1. BBeaenne B mNpeIMeTHYH 00/1acTb TaiiM-MeHeI:kMeHTa. OCHOBBI TaiiM-
MeHeqkMeHTa. llpennmocbuikn (GOpPpMHUPOBAHUA TAMM-MEHEIKMEHTa KaK MPUKJIATHON
00J1aCTH MEeHEIKMEHTA U pecypca JUYHOCTHOIO PocTa.

Brenenne B mpenMeTHyro 007acTh TalM-MeHeKMeHTa. OCHOBBI TalM-MEHEIKMEHTA.
[Ipennoceuiku popMUpPOBaHUS TaM-MEHEIKMEHTA, KaK MPUKIAJHOW 00NacTH MEHEKMEHTA U
pecypca nmugHocTtHoro pocta. HTII u ero BiusiHue Ha TpeOOBaHMS K YEIOBEYECKUM pecypcam B
TEOpUH U MpaKTUKe MeHemKkMeHTa B Jornke «Knowledge management». Ilpupona Bpemenu.
Bpemsi kak SKOHOMHUYECKHUM pecCypC pa3BUTHS OpPraHM3alMd U JUYHOCTHOTO pocTa. Bumbl
BpeMeHH. JKu3HeHHbIH UK Gupmbl. JKuzHeHHBIH nuki ToBapa. DoHA BpEMEHU OpTaHU3AINH.
[TonsiThe, aTanel U BUABI Kapbepbl. Bocnpuarne BpemeHu. /[narHocTuka JUYHOTO BOCHPHUATHUS
BpeMeHH. Bpems B mpodeccuoHanbHOM e TeTbHOCTH.

TEMA 2. ®yHKHMM MeHeI)KMEHTa M IpHeMbl TalM-MeHeIKMEeHTa B YIPaBJICHUHU
OopraHusanueii, CaMoOpasBUTUM U CAMOCOBEPIIEHCTBOBAHUHU, B (DOPMHMPOBAHUM TPABOBOM
KYJbTYPbl.

[TonsTre KITtO4YEBBIX (QYHKIUA MEHEKMEHTA Kak ACHCTBUU 1o ympabiieHuio. Cucrema
ynpasineHus: BpemeHeM. [IpaBuno Ilapero. Ilpobrnema onTMMu3anuM BpEMEHM U CpPEICTBA
(mpuembl) ee pazpemieHus. CocraBieHue cnuckoB. OmnpeneneHue MPUOPUTETOB. Marpuua
Oii3eHxayd’pa, Kak HMHCTPYMEHT aHali3a paclpeleieHuss JMYHOIO pecypca BpPEMEHM U
pacCTaHOBKM  IPUOPUTETOB B PEIIECHUHU 3aJaud ONTHMHU3ALMM JMYHBIX PACXOJ0B BPEMEHH.
Omnpenenenue U CyTh pacCTaHOBKU IMPHUOPUTETOB B TaM-MeHeKkMeHTe. OCHOBHBIE CITOCOOBI U
METOABl PACCTAHOBKM IPUOPUTETOB B TalM-MeHeKkMeHTe. OlpenereHue NpUOPUTETHOCTU
JOJITOCPOUHBIX 1ienei. OmpenerneHue NPUOPUTETHOCTH TEKYIMUX 3anad. V30aBiaeHue OT
HaBsI3aHHOM CPOYHOCTH M BakHOCTU. CTpareruu otkaza. TaliM-MeHEeIKMEHT B (popMUpOBaHUU
MPaBOBOM KYJBTYPHI.

TEMA 3. Texnosnoruu taiiM-MeHeI:KMEeHTa ylpaBJjieHHs 1Mo HeasiM B ycaoBuax SMART-
yxkoHOMUKHU U SMART- o6m1ecTBa.

[Tonsstue SMART-tieneii kak 0a30BBIX OPUEHTHPOB COBPEMEHHOTO J3Tara pa3BUTHSL
Axkponum SMART u ero conepxanue. Ilenn opraHu3anMy W LENIM JUYHOCTH. Smart-
TexHojoruss moctaHoBku uenedt  J[. JloypmoHa. Busyanmszanus  Bpemenu.  Paspaborka
uHCTpyMeHTa «IIuHapuk». AHanM3 mpouieaero u OyayIiero nepuonoB ku3Hu. [locTpoenue
TaOJUIBI U PacYeThl BPEMEHHBIX PyOeKel /ISl 1leJIeBbIX OPUEHTUPOB.

TEMA 4. BeiaBuskeHue ¥ TO0CTHKEHHE IeJIH B CO3AAHUM CHCTeMbI TAHM-MEHeIKMEHTA.
TallM-MeHEIKMEHT Kak cucrtema. [logxombl K >KU3HM: PEAKTUBHBIA U IPOAKTHUBHBIM.

6



«Uenn — uennoctu». LleHHocTH, 1enu U Kito4eBble 00nacTu kKu3HU. [1oaxoap! K onpeneaeHuo
neneit. Life management u xu3HeHHble uenu. SMART-uenu wu Hanuenu. Coznanue
MHCTPYMEHTOB «MEMYapHUK» U «cTparermueckas kaptoHka». ['CIl. Crparerus ADOCTHUKEHUS
LeJiel: BOPOHKa IIAaroB M Beep BO3MOKHOCTeW. IIpoexkTHas cucrema moctaHoBku weien I.
Apxanrensckoro. IlocTaHoBKa W KOHCTpYMpPOBAaHHE IL€JIed B Pa3BEpHYTOM BPEMEHHOM
nepcnektuse. [[puHLIUIBI U TpaBUIIa LIeNIenoNIaranus. 3aiBeprT.

TEMA 5. XpoHOMeTpa:K - HHCTPYMEHT y4eTa pecypcoB JMYHOI0 BpeMeHH.

XpOoHOMETpaXk KaKk MHCTPYMEHT ydeTa M KOHTPOJI PACXONOB pecypca BpeMeHu. Bpems -
HEBOCIOMHUMBIN pecype. Ilommorurenn BpemMeHH — xpoHOodaru. TexHHMKa XpPOHOMETpaxa.
Bri6op ximroueBbIXx mokazareneit. ['padmk muHamuku mokaszateneid. CrocoObl MUHUMH3AIAN
He3(P(PEeKTUBHBIX pacxoloB BpeMeHH. AHanu3 Ju4HOi 3¢pdextuBHOocTH. Kitaccudukanms
pacxofoB BpEMEHH.

TEMA 6. Cnioco0blI 1 cpecTBa caMOPa3BUTHs B epcoHabHOoii TM - cucreme.

Bunenue cebs kak opranuzanmoHHol enuHuibl. [lepconanpras TM - cuctema. YpoBHH
cuctembl. KiroueBble mporecchl camopa3BuTus B mnepcoHanbHO TM - cucreme. Unpen
b.®paHxiHa Kak OCHOBA IPOAKTUBHOM mno3unmu. Briang b.dpaHknvHa B pa3BUTHE TalM-
MeHemkMenTa. [Tupamuga @pankiauHa. YopaBieHHe BpEMEHEM B paMKax ogHoro aHd. [IpaBuio
[MTapero. IIpuem 0630pa 3amau. MaCTpyMEHTHI 0030pa 3a1a4. IHTEIeKT - KapThl.

TEMA 7. IlnanupoBanue B TAaiM-MeHeIKMEHTe.

OnpeneneHue MOHATUSA «TIJIAHUPOBAHUE» B MEHEKMEeHTE. Buapl miianos. [InanupoBanue
B TalilM-MeHemkMmeHTe. KoHTekcTHoe mniuaHupoBaHMe. J{oArocpouHoe  IUTAHHPOBAHHE.
[InanupoBanue aHs. MeTom CTPYyKTypHpPOBAaHHOTO BHUMAHHS M TOPU3OHTHI IUIAHUPOBAHHSL.
BpeMeHHas KOMIIETEHTHOCTh U €€ OCHOBHBIE KOMIIOHEHTBI. CBOEBPEMEHHOCTb KaK KpUTEpUI
JUYHOM opraHu3zauuu BpeMeHu. [lotounast kapra. Ilorounas nuarpamma. Kapra coBMECTHBIX
onepanuil. CereBoil ananu3. Opranaiizep. Kareropun BpeMeHHBIX 3aTpar. XpoHokapra [actesa.
AHanu3 nomMex.

TEMA 8. UuBeHTapu3aius ¥ aHAJIHU3 PACX00BAHUS pecypca BpeMeHH.

OcHOBHBIE METO/IBI MHBEHTAPU3AIMH JIUYHOTO U OPTaHU3AIIMOHHOTO BPEMEHU. AJITOPUTM
WHBEHTapHU3allMi M aHalu3a BpeMeHH. [pamoTHoe pacmpenerneHue pabouell Harpy3ku Kak
ocHoBa ycmexa W 3¢deKkTuBHOH paboThl. PaboTOCmMOCOOHOCTH 4YeloBeKa W OpraHU3aIus
pabouero BpeMeHu. KonaumdecTBEeHHBII W KadeCcTBeHHBbIM aHanm3. [IpaBuna sddekTuBHOTO
orabixa. O¢dexTuBHbII coH. HacTpolika Ha pemeHue 3agad: METOABI M CIIOCOOBI
CaMOHACTPOMKH.

TEMA 9. Cnioco6b1 noBbimeHust JUYHOH 3P PeKTUBHOCTH

TexHonorun TalM-MEHEIKMEHTA, MCIOIb3YyEMbIE Ul JOCTHUXKEHHS pPE3YyIbTaTOB B
yrOpaBiaeHUN camopa3ButueM. OCHOBHbBIE HANPaBICHUS MOBBIIICHUS JIMYHON 3((HEKTHBHOCTH B
ycnoBusax SMART — sxkonomuku 1 SMART - oGmectBa. Ctparerndeckuii pakrop nuaepcrsa -
yIOpaBiIeHHEe pecypcoM BpeMeHU. [lpuembl generupoBaHHs TOJTHOMOYMII B pPacCTaHOBKE
IOPUOPUTETOB  paclpeneneHust 3agad. TallM-MEHEKMEHT Kak J(PQPEKTHBHOE CPEICTBO
KOOpAWHAIIMU JeicTBUid.  buoputmbel yenoBeka. Opranm3ainus paboTel ¢ HHGPOPMAIUCH.
CamoMoOTHBAIMS B PEIICHUH OOJNBIINX TPYIOEMKHUX 3a7ad.



4.2. Conep:xaHue 3aHATHI CEMMHAPCKOT0 THIA

Coneprxanue ceMUHapOB

Buasi cemunaposn

Texkymmii KOHTPOJIb

Beenenue B npeaMeTHYI0 00JaCTh TalM-
MeHeXKMeHnTa. OCHOBLI TAaHM-MEeHEIKMEHTA.
IIpeanocbliku GopMUPOBAHUA TAUM-
MeHe/)KMEeHTAa, KaK NMPUKJIATHON 00J1aCTH
MEHeKMEeHTa U pecypca JJHYHOCTHOIO pocTa.
BOITPOCBI K CEMHUHAPY:

1. HTTI u ero BnusiHue Ha TPeOOBAHUS K
YeJI0BEUYECKUM pECypcaM B TEOPUH U NTPAKTUKE
MeHekMeHTa B Jjoruke «Knowledge
management».

2. IIpupona BpemeHu. Bpems kak
HSKOHOMMYECKHI PECYPC pa3BUTHS OPraHU3ALNN
U JIMYHOCTHOT'O pocTa. Busibl BpeMeHu.

3. J)Kuznennsbtit ki Gpupmbl. JKU3HEHHBIN [TAKIT
toBapa. ®ony Bpemenu opranusauuu. [lonsarue,
JTanbl ¥ BUABI KAPbEPHI.

4. BocnipusitTue BpeMeHu. J{narHocTuka JM4HOTO
BOCIIPHUATHS BPEMEHHU.

- Oecena
- JUCIYT
- BBIIIOJIHCHUC

nH(pOpMaITMOHHBIX
MIPOEKTOB

Ompoc, rpynmnoBoe u
WHIUBUAYATBHOC
cobecenoBaHue.

DYyHKUUHM MEHEeAKMEHTa M IpHeMbl TanM-
MEHEI’KMEHTa B YIPaBJIEHUH OpPraHW3aluei,
CaMOpPa3BUTHH H CAMOCOBEPIIEHCTBOBAHUY, B
¢GopMupoBaHUU NPABOBOIi KYJbTYPbI.
BOITPOCBI K CEMHUHAPY:

1. ITonsaTHe KIrOUEBHIX QYHKITUNA MEHEKMEHTA
Kak JIecTBUH 10 ynpasieHuo. Cucrema
yrpasiienusi BpemeHeM. [Ipasuio IlapeTo.

2. [Ipobnema ONTUMU3ANNMY BPEMEHH U CPEIICTBA
(mpueMsl) ee pa3penieHus. CocraBieHue
cnuckoB. OnpeneneHue NIpUOPUTETOB.

3. OnpenesieHUe U CyTh PaCCTaHOBKHU
MIPUOPUTETOB B TAM-MEHEIKMEHTE.
OnpeneneHrne NPUOPUTETHOCTH JOJATOCPOUHBIX
ueneit. OnpeneraeHue NTPUOPUTETHOCTH TEKYIIUX
3a/1ad.

4. N36aBneHue OT HaBsI3aHHON CPOYHOCTH U
BaKHOCTHU. CTpareruu oTkasza

- Oecena

- o0cyxneHune
pedeparon

MoHuUTOpUHT
pe3yJIbTaToB
CEMUHAPCKHUX
3aHSTUMN.

Brimonnenue 3aganuii
B XO7i¢ paOOTHI.

TexHojgoruu TaM-MeHeI:KMEeHTAa
ynpasiieHus mo ueasm B ycjaoBusix SMART-
sxoHoMuKH 1 SMART- o61mecTBa.
BOITPOCHI K CEMUHAPY:

1. ITorsatne SMART-1eneii kak 0a30BBIX

- Oecena

NunuBunyansHOE U
TPYIIOBOE
cobecenoBaHuE.




OPHUEHTUPOB COBPEMEHHOI'0 dTalla pa3BUTHS. - Kpymislii cron. TM | MoHUTOpUHT
AxponuM SMART wu ero conepxxanue. B ycnoBusix SMART- | pesynbraroB
2. llenu opranu3aiyu ¥ 1ejid JUYHOCTH. Smart- | SKOHOMUKH CEMHUHAPCKHUX
TEXHOJIOTUs ToCcTaHOBKH 1enent J./loypasHa. 3aHSTHN.

3. Busyanusanus BpeMeHU. AHaJIN3

MPOLIEIIETro U OyyIIero nepuooB KU3HHU.

4. | BolaBM:KeHUe M JOCTH:KeHUe LeJIM B cO31aHMu | - Oecena NunuBunyansHOE W
CHCTeMBbI TaliM-MeHeI>KMEHTA. - o0cykIeHue IpynmnoBoe
BOITPOCHBI K CEMUHAPY: pedeparor cobecemoBaHue.
1. TaliM-MeHeKMEHT Kak cuctema. IToaxonasl k MonuTopuHr
KU3HU: PeakTUBHBINA U MPOAKTUBHBIN. «[lemm — pE3yJIbTaTOB
LIEHHOCTH». CEMHUHAPCKHUX
2. lleHHOCTH, IENIM M KITIOYEBBIC 00JIACTH JKM3HH. 3aHSTHN.
[Tonxoxas! k onpexaenenuto menei. Life
management u xu3HeHHbIC ed. SMART-uenu
Y HaJUENH.

3. Co3naHue UHCTPYMEHTOB «MEMYapHUK» U
«cTparernueckas kapronka». I'CIl. Crparerus
JNOCTHKEHUS 1IEJIeH: BOPOHKA I1aroB U BEEp
BO3MOXKHOCTEH.

4. ITpuHUMIBI U IPpAaBUJIA 1EIENOIaraHusl.
3aiiBepT.

S. XpoHoMeTpaxK - HHCTPYMEHT y4eTa pecypcoB | - Oecena MoHuTOpUHT
JIMYHOT'0 BPEMEHH. - o0cyxeHue pE3yJIbTaTOB
BOIIPOCBHI K CEMHUHAPY: pedeparon CEMHHApPCKUX
1. XpoHOMETpak Kak HHCTPYMEHT y4eTa U 3aHATHM.
KOHTPOJISl PacXOA0B pecypca BpeMeHHu. Bpewms -

HEBOCIIOJIHUMBIN pecypc. Brinonnenue 3amanuii
2. IlornoTuTtenu BpeMEeHU — XpoHO]ary. B X07ie pabOTHI.

3. Texnuka xpoHoMeTpaxka. BeiOop KimroueBbIX NuauBunyansHOE U
nokasareneit. ['paux tuHaAMUKM oKa3arese. IPYIIIOBOE

4. Crioco6b1 MUHUMH3AITUN HEeA(D(HEKTUBHBIX cobecenoBanue.
pacxo/iloB BPEMEHH.

6. | CnocoObl m cpeacTBa CaMOpPa3BHTHSA B MonuTOpUHT
nepconaabHoii TM - cucreme. pe3yabTaToB
BOIIPOCHI K CEMHUHAPY: - becena CEMHHApPCKHUX
1. Bugenue cedst kKak opraHU3aIlMOHHON 3aHSTHN.
€ IUHUIIBI. - o0cykIeHue Brimonnenue 3aganuii
2. [lepconanpHast TM - cuctema. YpoBHH pedeparor B XO7i¢ paOOTHI.
cucteMbl. KitoueBble mpoliecchl caMOpa3BUTHS B
nepcoHanbHOM TM - cucreme.

3. YrpaBneHue BpeMeHEM B paMKax OJHOTO JHs. | - poJieBasi Urpa
[IpaBuio Ilapeto.

4. Ipuem o630pa 3amga4. MHCTpyMEHTHI 0030pa

3a/1ad.

7. Ili1anupoBanue B TaliM-MeHeIKMEHTeE.

BOITPOCHI K CEMHUHAPY: MonuTopuHr
1. OnpeneneHne NOHATHS «IUIAHUPOBAHUE» B - Oecena pEe3yIbTaTOB




MeHexMenTe. Bunbl miianos. [1nanupoBanue B CEMUHAPCKHUX

TM. KoHTeKCTHOE TIJITaHUPOBaHHUE. 3aHATHM.
Jlonrocpounoe anuposanue. [lnanuposanue -uHopmanonnsle | MaauBuayanbHoe U
THSL. IIPOEKTHI IpyIIIOBOE

2. MetoJl CTpYKTYpPUPOBAHHOTO BHUMAHUS 1 cobecenoBaHue.
TOPU30HTHI IIaHupoBaHus. [Torounas kapra.

[ToTounas auarpamma. Kapra coBMecTHBIX

onepanuid. CereBoil ananu3. OpraHaiizep.

3. Kareropuu BpeMeHHBIX 3arpar. XpoHOoKapTa

l'acreBa. AHanmn3 nomMex.

8. NHBeHTapu3anusa M aHAJIU3 pacxomoBaHus | - Oecena Brimonnenue 3aganui
pecypca BpeMeHH. B X07ie paOOTHI.
BOITIPOCHI K CEMUHAPY: - o0cyxneHue NuauBunyansHOE U
1. OcHOBHBIC METO/IBI HMHBEHTAPU3AINH JTUYHOTO | pedeparon rpyIIoBoe
Y OPraHU3allMOHHOTO BPEMEHU. AJITOPUTM co0eceioBaHUE.
WHBEHTapU3allM1 U aHAJIN3a BPEMEHH.

2. I'pamoTHOE pacnpeneneHue padboueid Harpy3Ku | - poJieBasi urpa
KakK OCHOBa ycrexa u 3(ppeKTuBHOM pabOoTHI.

3. [IpaBuna 3¢phHeKTUBHOTO OTABIXA.

4. DPPEKTUBHBINA COH.

9. Cnoco0sbl NOBBIIIICHUS JUYHOH | - Oecena Brimonnenue 3aganuii
3p(PeKTHBHOCTH. B XOji¢ paOOTHI.
BOIIPOCBHI K CEMHUHAPY: - 00cyxnenue WNHnuBuayansHoE U
1. Texnonoruu TM nocTrKeHUs pe3yabTaToB B | pedeparon TPYIIOBOE
yIpaBjiIeHUU camopa3BuTueM. OCHOBHBIE cobecenoBaHue.

HAIPABJICHUS MOBBIIICHNS TUYHON

s dexruBHOCTH B yenoBusix SMART —
skoHOMUKU 1 SMART - oGmmiectsa.

2. Ctparernueckuii pakTop JHUIEpCTBa -
YIIPABIEHUE PECYPCOM BPEMEHH.

3. IIpuems! nenernpoBaHus MOJHOMOUYNN B
PacCTaHOBKE IPUOPUTETOB PACIPEIECICHUS
3aau.

4.3. CamocTosiTesIbHAsE padoTa CTyIeHTa

HaunmeHnoBaHue TeMbl AUCHUIIJINHBI

@DopMbI IOATOTOBKH

Tema 1. BBeieHHe B NpeMeTHYIO
00J1acTh TAM-MeHeT:KMEHTA.
OcHOBEBLI TAaHM-MEHEIKMEHTA.
IIpeanocbliku GopMHUPOBaHUA
TaliM-MeHeIKMEHTa, KaK
NPUKJIATHON 00J1aCTH MEHEIKMEHTA
U pecypca JHYHOCTHOIO PocTa.

1. Tlpennmocbuiku  (GOPMHUPOBAHUS

TalilM-MeHeKMEHTA.

- IlogroroBka cooOIIEHNU K BBICTYIUICHUIO Ha
CEMUHape-TUCITYTE
- [logroroBka pedeparon
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2. BpemMs  kak  SKOHOMHYECKHI
pecypc pa3BUTHS OpraHU3alMHU U
JUYHOCTHOTO POCTA.

3. Jlmarmoctuka JIUYHOTO
BOCHIPUSTHS BpEMEHHU.

4. Bpems B mpodeccuoHaTbHON

JeATETbHOCTH.
2. | Tema 2. DyHKIIUHM MEHEIKMEHTA U - [loaroroBka cooOIIEHHH K BHICTYIUICHHIO Ha
npueMbl TAaHM-MeHeIKMEHTA B CeMUHape-AUCITyTe
yIpaBJIeHHH OPraHu3anuei, - [loaroroBka pedeparon
CaMOpPa3BUTHHU H - [TonroroBka MHPOPMALIMOHHBIX MPOEKTOB.
CaMOCOBEpPIIEHCTBOBAHUH, B
¢GopMupoBanumn npaBoBoii
KYJBbTYPbI.
1. Cucrema ynpaBieHUs BPEMEHEM.
2. OmnpezneneHue pacCTaHOBKU
MIPUOPUTETOB B TaIM-
MEHEKMEHTE.
3. TaiilM-MeHEIKMEHT B
(bopMHUPOBaHUY ITPABOBOM
KYJBTYDBI.
3. | Tema 3. TexHosoruu TaiiM- | - [logroroBka cooOIIEHUH K BBHICTYIICHHUIO Ha
MEHEIKMEHTa  yIpaBJieHHus 10 | CEMUHape.
neasm B ycjaoBusix  SMART- | - [ToaroroBka cooO1meHnii K BEICTYIIIICHHIO HA
sxoHoMHMKH U SMART- o6mecrBa. CEMUHape-AUCITyTe
1. Smart-TeXHOIOTUSI ~ MOCTaHOBKH
uenen /. Jloypasna.
2. Amnanu3 mpormieamero u Oyaymiero
MEePUOJOB KU3HU.
3. TlocTpoeHne TaOIUIIBI U PACUETHI
BPEMEHHBIX pyoexeit TUISL
[EJIEBBIX OPUEHTUPOB.
4. | Tema 4. BoiiBU:KeHUE U JocTHAKeHHE | - [loaroTOoBKa COOOIICHHU K BRICTYTUICHUIO Ha
HeJd B CO3MaHUM CHCTEMbI TalM- | CEMUHApe-IUCITyTe
MeHe/IKMeHTA. - [lonroroska pedeparon
1. SMART-uienu u Haauenu. - [loaroroBka nH(OPMAIMOHHBIX TPOEKTOB.
2. IlpoekTHas cucTeMa MOCTaHOBKH
ueneit I. ApxaHreibcKoro.
3. IlocraHoBKa M KOHCTPYHpPOBAHUE
L[eJI€ B Pa3BEPHYTOM BPEMEHHOMN
MEPCIIEKTHUBE.
S. | Tema S. XpoHoMeTpax - | - [ToaroroBka cOOOIIEHM K BHICTYIIJICHHIO HA
HHCTPYMEHT yuera pecypcoB | ceMUHape-AUCIyTe

JIMYHOT0 BPEMEHH.
1. TexHuka XpoHOMETpaKa.

2. Croco0s1 MUHAMM3AIU
Hea(h(HheKTUBHBIX pacxoznoB
BPCMCHH.

- [logroroBka pedeparon
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3. Awnanuz nuuHOH 3 PeKTuBHOCTH.

6. | Tema 6. Cnocodobl u cpeacTBa

caMopa3BUTHA B nepcoHaJbHoil TM

- cHCcTeMe.

1. IlepconanbHas TM - cucrema.

2. Bxknag b.®paHkinHa B pa3BUTHE
TallM-MeHEKMEHTA.

3. VYmpaBneHue BpeMEHEM B paMKax
OITHOTO JHSL.

- IlonroroBka k cemuHapy.
- [logroroBka pedeparon
- [TonroroBka HHPOPMAIMOHHBIX MPOEKTOB.

7. | Tema 7. IliannpoBanue B TaiimM-

MEeHe/IKMeHTe.
1. IlnanupoBaHue B Taiim-
MEHE)KMEHTE.

2. IlnanupoBaHue JTHS.
3. CBOEBPEMEHHOCTb KaK KpUTEPU
JUYHOM OpraHu3alluy BPEMEHHU.

- IlonroroBka k cemuHapy.
- [logroroBka pedeparon
- [TonroroBka HHPOPMAIIMOHHBIX MPOEKTOB.

8. | Tema 8. HHBeHTapu3auusaA U aHAJIN3

pacxoi0BaHusl pecypca BpeMeHH.

1. I'pamoTtHOE pacnpeneneHue
paboyeil Harpy3Kd Kak OCHOBA
ycnexa u 3¢ HeKTuBHON| pabOTHI.

2. PabotocrnocoOHOCTh 4YelloBeKa U
opraHu3aiys paboyero BpeMeHH.

- IlonroroBka k cemuHapy.
- [TonroroBka MHPOPMALIMOHHBIX MPOEKTOB.

9. | Tema 9. Cnoco0bl NOBbIIIEHHS

JUYHOI dpPexTUBHOCTH.

1. OcCHOBHBbIE HaNlpaBJIEHUS
MMOBBIICHHUS JIMIHON
3¢ HEKTUBHOCTHU B YCIOBHSIX
SMART - sxonomuku 1 SMART -
oO1IecTBa.

2. Crparernueckuii hakTop
JTUACPCTBA - YIIPABICHUE PECYPCOM
BPEMCHH.

3. TalM-MEHEIKMEHT KakKk
3¢ (HEeKTUBHOE CPENICTBO
KOOpIMHAIWHU ICUCTBUM.

- IlonroroBka k cemuHapy.
- [logroroBka pedeparon
- [TonroroBka HHPOPMAIIMOHHBIX MPOEKTOB.

A) Hugpopmayuonuwiii npoekm — TPOCKT, HANpaBICHHBIH HAa CTUMYIMpPOBAaHUE YyueOHO-
IIO3HABATEIbHOU NEATEIBHOCTH CTYACHTA C BBIPA)KCHHOM H3BPUCTUYECKOW HAMPABICHHOCTBIO
(mouck, oTOOp M cucTeMaru3anus HHPopMauu 06 00beKTe, oopMIICHHE ee AJIsl TPE3CHTALUH).
W TOroBsIM NMpOAYKTOM NPOEKTAa MOXKET OBbITh MUCBMEHHBIM pedepar, 2MeKTpoHHBIH pedepar ¢
WITIOCTPALUSIMH, CJIAiA-10y, MUHU-(DUIIBM U T.1I.

[TpumepHBIC TEMBI UHBOPMAUUOHHBIX NPOEKMOE:
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1. JIBe KOHLENIHUH KOHTPOJISI BPEMEHU: YIIPABIEHUE U PYKOBOACTBO BPEMEHEM.
2. «CoBeTcKHUl TalilM-MEHEIKMEHT>.
3. Cucrema xpoHomerpaxa A.A. Jlrobuiesa.
4. Cucrema opranuzanuu Bpemenu A.H.I'acresa, [1.M.Kepxeniesa.
5. ACCepTUBHOCTb B TaliM-MEHEI)KMEHTE.
6. Monenu accepTUBHOTO U OJIOKUPYIOIIETO MTOBEICHHS.
7. OlueHka UCIOIb30BaHUs BpEMEHU. AYITUT BPEMEHHU.
8. Anamms u paboTa ¢ «IOTJIOTUTEISIMI» BPEMCHH.
9. CoBpemeHHBI TallM-MeHEKMEHT (koHeny XX - Hayano XXI), oOCHOBHbIE
XapaKTEPUCTHUKHU.
10. Cucrem JlroOumeBa u OpaHkiInHa.
11. Cucrema kaiii3eH U €€ CyIIHOCTHBIE XapaKTEPUCTUKH.
12. Ot «Time is Money» k ««Time is Life». Ananu3 mapagurm.
13. [IpoGiemMa paBHOBecHsT MEXAY MpodecCHOHANBHONW M YaCTHOW JKU3HBIO KAaK TJIaBHAS
3a/1a4a ynpasJeHusl BpeMeHeM U cBoeit ku3Hbto (H.Ile3emkuan u np.).
14. Tailim —MeHEPKMEHT KaK OCHOBA Kapbephl.
15. Jlati-MeHEIHKMEHT: UCKYCCTBO yIPABICHUSI COOCTBEHHOM KU3HBIO
16. TexHONMOTHY TAM-MEHPKMEHTA — 3TO TEXHOJIOTHHU IS BCEX MU N30paHHBIX.
17. OBomroruss Teopun 00 3HPEeKTUBHON OpraHU3AIMK BPEMEHU BO BTOPOW MOJIOBUHE XX
BEKA.
18. OcHoBHbIC pUHIUIIBI cUCTeMBI b. @paHkinHA.
4.4. PacnpenesieHue 4acoB N0 TeMaM M BHAaM Y4eOHBbIX 3aHATHI
Homep
pa3zoena, Komne Ilpakmuueckue Camocm. paboma
memul men- Konmaxkmmnaa paboma Jexkyuu 3anamus, Cmyoenmoe
oucyunu uuu Cemunaput
Hbl
Dopmu ovo 0300 ovO 0300 ovo 0300 oP0O | 0300
00yuenus
TEMA 1. YK-6 4 4 2 2 2 2 3 6
TEMA 2. YK-6 4 2 2 3 6
TEMA 3. YK-6 4 2 2 3 6
TEMA 4. YK-6 4 4 2 2 2 2 4 6
TEMA 5. YK-6 4 2 2 4 6
TEMA 6. YK-6 4 4 2 2 2 2 4 6
TEMA 7. YK-6 4 2 2 4 6
TEMA 8. YK-6 4 4 2 2 2 2 4 6
TEMA 9. YK-6 4 2 2 5 6
Tekymas YK-6 1
aTTecTalus
KoncynbTa -
1007031
(mpensK3am
€HAIMOHHBI
e)
IMpomexy- | YK-6 1
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TOYHas

aTTecranuAa

Bcezo:

38

18

18

18

34

54

4.5. MeTtoauyeckne yKazaHus sl 00y4alOMMXCS MO0 OCBOEHHU IO THCIHILINHBI

Jlis TpaBUIBHOM OpraHM3ali CaMOCTOSITENIbHOM paboThl HEOOXOAMMO YUMTHIBATH IMOPSIIOK
W3YUYEHUsl pa3lie]oB Kypca, HAXOJSAIMMXCA B CTPOrOM JIOTMYECKOW mocienoBaTesnbHOCTH. [loaTomy
XOpOIlIee YCBOCHHUE OHOM YaCTHU TUCUUILIAHBI ABISETCA NMPEANOCHIIKON IS YCIIEIIHOIO Mepexoa K
cnenyromeid.  Jlmsg  gydmiero  3alOMHHAHHMS — MarepWalia  IeJIeCoOO0pa3sHO  MCHOIb30BaTh
WHWBUIYATbHBIE OCOOCHHOCTH U Pa3HbIE BUJBI MMAMSATU: 3PUTEIBHYIO, CIIyXOBYIO, aCCOIMATUBHYIO.
YcnenmHoMy 3allOMHHAHUIO CIOCOOCTBYET TMPHUBEACHHE SPKUX CBUICTENBCTB M HATISIHBIX
npuUMepoB. YUeOHBII MaTepuall JOHKEH MOCTOSHHO MMOBTOPSATHCS U 3aKPEIUISITHCS.

[ToaroroBka K 3aHATHSM CEMHUHAPCKOIO TUIA (CEMUHApPBI, MIPAKTUUYECKUE 3aHIATHS, PAKTUKYMBI,
naboparopHble pabOThl, KOJJIOKBUYMbl U MHBIE aHAJIOTMYHBIEC 3aHATHSI) HAUMHAIOTCS C TIIATEIbHOIO
O3HAKOMJICHHUS C YCIOBUSAMHU NpEACTOAled paboThl, T. €. ¢ OOpalleHuss K BOMpPOCAM 3aHATUI
ceMuHapckoro Tumna. OnpenenuBIIMCh C MPOOJEMOH, CleayeT OOpaTUTBCS K PEKOMEHIyeMOM
mutepatype. [lpu moAaroroBke o0s3aTenbHO TPEOYETCS U3YUYCHHE NOTOTHUTEIBHOU JTUTEPATyPhI IO
TEME MPEJCTOSIIEro 3aHATHS. be3 HCMonb30BaHUs HECKOIbKHX HCTOYHUKOB HWH(MOpManuu
HEBO3MOXKHO TPOBENCHHE JUCKYCCHM Ha 3aHATUSX, OOOCHOBaHWE COOCTBEHHOH MO3HUIINH,
MOCTPOCHUE apryMeHTanuu. Eciu o0cykaaemMplii acTIeKT HOCHT AMCKYCCUOHHBIA XapakTep, CIeayeT
M3YYHUTh CYILIECTBYIOIIME TOYKH 3pEHUS U BbIOpaTh TOT MOJXOJ, KOTOPBIK BaM KakeTcsi Haubolee
BepHBIM. [Ipu 3TOM crieryeT yduThiBaTh HEOOXOIUMOCTh 0053aTeNbHON apryMeHTallul COOCTBEHHOMN
no3uiuu. Bo BpeMs 3aHATHII peKOMEHIyeTcsi aKTHBHO Yy4YyacTBOBaTb B  OOCYKIEHUU
paccMaTpuBaeMoOl TEMBbI, BBICTYNIaTh C MOJATOTOBJIEHHBIMHU 3apaHee JOKJIAaJaMH U MPE3CHTALMSIMU,
IIPUHUMATh YYACTHE B BBINOJIHEHUN IPAKTUYECKUX 3a/IaHUM.

C umenpio oOecrieueHUs YCHEIIHOTO OOYyYEeHHsS CTYACHT JOJDKEH TOTOBUTHCS K 3aHATHSAM
JICKIIMOHHOTO THUTIA, TIOCKOJIBKY OHU SIBIISIOTCS BAXKHOW (POPMOM OpraHu3aluy yd4eOHOTro mporiecca:
3HAKOMSIT C HOBBIM YYeOHBIM MAaTEpUajOM; Pa3bACHAIOT Y4YeOHBIC SJIEMEHTHI, TPYAHBIC s
MOHUMAaHHUS; CHCTEMATH3UPYIOT yUeOHBI MaTepualt,; OPUEHTUPYIOT B y4eOHOM Ipoliecce.

[ToaroToBka K JIEKIMHU 3aKIHOYAETCS B CIEAYIOIIEM:

— BHHMATEJIBHO IPOYUTANTE MaTEPHUAI MPEABIAYIIEH JIEKIHH;

— y3HaiiTe TeEMY IPEICTOSIIEHN JIEKIIMU (110 TEMAaTHYECKOMY IIJIaHy);

— O3HAKOMBTECh C YYEeOHBIM MaTEpHUaIOM IO HCTOYHHUKAM, PEKOMEHIOBAHHBIM COTJIACHO

y4e0HO-METOINYECKOMY 00ECIIEUEHUIO TUCIUTUINHEI;

— 3alMIINTEe BO3MOXHBIE  BOIPOCHL, KOTOpPBIE BBl  3aJaJWTE€ IMPENOJABATENI0  HA

JIEKIIVH.

Bo Bpemst nexkuuu peKOMEHIyeTcs COCTaBIATh KOHCHEKT, (PUKCUPYIOIIUN OCHOBHBIE MOJIOKEHUS
JIEKIIMY U KJIIOYEBBIC OMPEIEIEHUS MO MPOUICHHON TEME.

K dopmam mnpomMexyTOUHOrO  KOHTpPOJS TO  JUCHUIUIMHE  HEOOXOJAMMO  TOTOBHUTCS
I[EJICHAIIPABJIICHHO, PETYJSIPHO, CUCTEMAaTHYeCKH W C TEpPBBIX JHEW oOyueHus. B camom Hauane
y4e0HOro Kypca o0ydaromemMycs cleAyeT MO3HAKOMHUTHCS CO CISIYIONMME Y4eOHO-METOAMYECKUMU
MaTepualamu:

— paboueii mporpaMMoi TUCIHUILIHHEI;

— IUIAaHUPYEMBIMHU pe3yJibTaTaMHi 00yUYeHHUS;
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— TEMAaTUYECKHMMH IIJIAHAMH 3aHATUH JEKIUOHHOTO U CEMUHAPCKOT0O TUIIA;

— KOHTPOJIbHBIMU MEPOIIPUATHIMH TEKYIIEH U MPOMEKYTOYHON aTTECTALlNH;

— TepeyHeM y4yeOHO-METOAMYECKOro 00eCTIeYeHNs JUCIUIUINHBL;

— IEpEYHEM BOIPOCOB K MPOMEKYTOUYHON aTTECTALIUH.

[locme »TOrO 'y CTyOeHTa JOJDKHO CQOpPMHUPOBATHCA YETKOE MpeicTaBiieHue o0
o0beMe M XapakTepe 3HaHMM ©  yMEHHUH, KOTOpPbIMH Hajo OyIeT OBIaAeTh IO
JUCLUIUINHE. Cucremarnueckoe BBITIOJIHEHUE y4eOHOI paboTHI Ha JEKLUSAX,
CEMMHAPCKHUX 3aHATUAX W B MPOIECCE CaMOCTOSTEIbHON pabOThI IMO3BOJHUT YCIEIIHO OCBOUTH
JUCLUIUTMHY U CO3J1aTh XOPOIIYI0 06a3y JJIs clauu MPOMEXYTOUYHON aTTeCTalHH.

B cnydae opranusanuu yueOHOH paOOTHI ¢ MCHOJIB30BAHHEM JIUCTAHIMOHHBIX 00pa30BaTEbHBIX

TEXHOJIOTHH 3aHATHUS TPOBOAATCS B DIIEKTPOHHOW WH(pOpMaAIMmoHHO-0OpaszoBarensHOU cpere (DUOC)
WHCTHUTYTA.

5. OBPA3OBATEJIBHBIE TEXHOJIOT'MA
5.1. O6pa3oBare/ibHbIe TEXHOJOTHHI

B ocBoenun ydeOHOW JOUCHUIUIMHBI — «TaliM-MEHEIKMEHT» HCIONB3YIOTCS  CIEAYIOUIUe
TPaJAULMOHHbIE 00pa30BaTe/bHbIC TEXHOJIOTMHU:

- yTeHNe MH(POPMALIMOHHBIX JIEKIIHIA C UCTIOIH30BAHUEM JOCKU U BUIEOMATEPHUAIIOB;

- CEMUHAPCKHE 3aHATHUS;

- KOHTPOJIbHBIE OITPOCHI;

- KOHCYJIbTallUU;

- caMocToATeIbHAas paboTa CTYIEHTOB C y4eOHOH JINTEepaTypoil U MepBOUCTOYHUKAMM;

- TECTUPOBAHHE 10 OCHOBHBIM TEMaM JIUCLMIUIMHBI (IPOMEXYTOUHBIN KOHTPOJIb);

- 3a4€THAs aTTeCTalHusl.

5.2. Ucnoab3oBaHue MH(OPMAITHOHHBIX TEXHOJIOT U

* TEXHOJIOTMH, OCHOBaHHbIe Ha wucnonb3oBaHuu ODWMOC wuHCTUTYTAa (METOAUYECKHUE
MarepHaJibl 10 AUCLUILIMHE, pa3MelleHHble Ha caiite I'CH);

* lIHTEpHET-TEXHOJIOTUH;

*  KOMITBIOTEpPHBIC 00YUAIOIIHe U KOHTPOIUPYIOIIHE IPOTPAMMEI;

*  wuHPOPMAIMOHHBIE  TEXHOJIOTHH,  TO3BOJAIOIMIME  YBEIUYUTh  3(PPEKTUBHOCTH
MpernoiaBanus (3a CUeT YCUJICHHS WIUTIOCTPAaTUBHOCTH):
- JIeKYUA-8U3YAIUZAUUA — ULTIOCIMPAMUBHAS (POPpMA NPOBedeHUsl UHPOPMAYUOHHBIX U
NPOOIEeMHBIX JIeKYULL;
- CceMUHap-npe3eHmauus —  UCNONb308AHUE  CMYOEHMAaMu  HA — CeMUHAPAx
CReyuanu3upoOBaAHHbIX NPOSPAMMHBIX CPEOCHa.

5.3. AKTHUBHbIE€ H HHTEPAKTHBHbIE MeTOAbI U GOPMBI 00yUeHH s

W3 mepedHs BUAOB: («M032080U Wmypm», AHAIU3 NPOOIEMHBIX CUMYAYUU, AHAIU3 KOHKPENMHbIX
cumyayui,  UHYUOEHMbl, UMUMAYUSL  KOJLJLEKMUBHOU  NPODECCUOHANbHOU  OesmelbHOCmU,
meopueckas paboma, CeA3aHHASL C CAMONO3HAHUEM U OCB0CHUeM OUCYUNIUHBL, 0el08ds uepd,
Kpyenwvlii Cmojt, OUCHYm, OUCKYCCUSl, MUHU-KOHGDepeHyus u Op.) NCTIONB3YIOTCS CIETyIOIIHE:

- Oucnym (crioco0 BeJACHHS CIIOpa, IPOBOUMOTO C IICJIbI0 YCTAaHOBJICHUS HAYYHOW HCTUHBI CO
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CCBUIKAMU Ha yCTOSIBILIMECS MTUCbMEHHbIE ABTOPUTETHBIE HICTOYHUKH U TILATEIbHBIH
aHAJIU3 apIyMEHTOB Ka)KIOW U3 CTOPOH);

- ponesas uepa,

- Ouckyccusi (KaKk METOJ, aKTHBH3UPYIONIMH MpOoIecc OOyYCHHs, M3YUYCHHS CIIOKHOH TEMBI,
TEOPETUIECKOI MPOOIEMBI);

- beceoa.

5.4. UrpoBblie TeXHOJIOTHH

Ponesas uepa — nmuTanus Win peKOHCTPYKIIHS MOZENIeH POJIEBOro MOBEIEHUS B MPEATIOKEHHBIX
CLICHAPHBIX yCIOBUSX.
PoneBbie UTpbl MOTYT CTaTh OTHUM U3 HTAlOB CEMUHAPA-AUCKYCCHU.

IIpumepuol ponesvix uzp:

«OTKyna npoOiaeMbl?»

3ananue 1: mpourparh CUTyalMIo, 3aTeM IPOaHAIN3UPOBaTh,
1 «HHUKy/a HE yCIeBa0»

2 «Bce pocrano!!!»

3 «HUYero y MeHsl He MOoJIy4uTcs !»

3aganue 2: Camoa”ains 3anoIHEHNE TaOINIbL:

1.3anummure 7-10 Haubosee TpeBOKAILIMX Bac MPoodIIeM;

2.IpOpaHXUPYWUTE UX 10 CTENIEHU JIMYHOW BaXKHOCTH;

3 muddepeHnupyiiTe uX Mo CTENeH! YIPaBIIeMOCTH BaMU (Ta0uIa)

4 AHanu3 B MUKpOTpYIIIIax:

- pemuTe, Kakue mpoOIeMbl SBISIOTCS YIPABISEMbIMU U ONIPENIEINTE, YTO HYKHO CAENaTh;

- BBIIETUTE HEyIpaBlisgeMble MPOOJeMbl M MOAyMalTe, KaK MOXXHO H3MEHUTh K HUM CBOE
OTHOIIICHHUE.

- TIOUCK MPUEMJIEMBIX pEUICHHUH MPoOIIeM.

[Tpob6aemsl, koTopsie st Mory | [IpoGnemsl, KoTopble s
KOHTPOJINPOBATh HE MOTY KOHTPOJIHMPOBATh

6. ®oH OLIEHOYHBIX CPEACTB AJIsl IPOBEACHUS MPOMEKYTOYHOM aTTecTalliu
o0y4yaImxcs N0 AMCHHILIHHE

KoHTpons kadecTBa OCBOCHHS JHUCLUILUIMHBI BKJIIOUAET B ce0s TEKYIIMA KOHTPOIb
YCIEeBAEMOCTH U MPOMEKYTOUHYIO aTTECTALUI0 00yUYaIOLUXCS.

KoHKpeTHBIII TIepeYeHb THIOBBIX KOHTPOJBHBIX 3aJaHWil W HWHBIX MaTepHaliOB IS
OLICHKH pe3yJbTaTOB OCBOCHMS JUCIUIUIMHBI, a TAaK)Ke ONHCAaHWE TOoKa3arejeil U KpUTepueB
OIICHUBAHUS KOMITETEHII MPUBEACH B (DOHE OIEHOYHBIX CPENICTB MO TUCITUTLINHE.

6.1. ®opMbI TEKYIIET0 KOHTPOJIS

- UHOUBUOYANILHOE U 2PYNN0BOE CObeced08aHue;

- BbINOIHEHUE MeCMOB8bIX 3A0AHUL;

- MOHUMOPUHE Pe3VIbMAMO8 CEMUHAPCKUX 3AHAMULL
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- nposepka pegepamos;
- NPo6epKa UHHOPMAYUOHHBIX NPOEKMO8.

6.2. TecToBbIC 32/1aHUA:
Cwm. npunoxenue — «baHk TecToB»

6.3. ®opMa NPoOMeKYTOUHOT0 KOHTPOJIsI 110 TUCHHUIJIMHE — 3a49ET
Bomnpocsr k 3a4ery:

OCHOBBI TAUM-MEHEKMEHTA.
IIpupona Bpemenu.
CounanbHoe BpeMs U €ro XapaKTepUCTUKH.
DKOHOMHUYECKOE BPEMSI U €r0 XapaKTEPUCTUKU
[Icuxonornueckoe BpeMs U €ro XapakTepUCTUKU
WunuBuyanbHbI GOHI BpeMEHH U €ro CTPYKTYpA.
[ToHsTHE KU3HEHHBINA UK U €T0 0COOCHHOCTH ISl OpraHU3aIuy (71 TOBapa, YCIyTH)
BistHue TaiiM-MeHEI)KMEHTa Ha Pa3BUTHE KapbEphl
[ToHsiTHEe BpeMEHHOM MEPCIIEKTUBBI.
. XapaKTepUCTUKa OCHOBHBIX TUIIOB KOHIICTILIUI BPEMEHHU.
. Bpems kak BayKHEUIINI pecypc opraHu3aluu
. Cucrtema ynpasnenus BpemeneM. IIpasuio [lapeto.
. Marpuua Ditzenxayapa.
. TaiiM-MeHeKMEHT B (POPMUPOBAHUM MTPABOBON KYJIBTYPHI.
. IHoustue SMART-nienein
. Buzyanu3zanus BpeMeHu.
. TallM-MEHEIKMEHT KaK CUCTeMa.
. SMART-11e111 1 HaOIIENH.
. CTparerus JOCTUKEHUS 1ieJIel: BOPOHKA I1aroB U BEEP BO3MOKHOCTEM.
. IIpoexTHas cucremMa MOCTAaHOBKH 1iesieil [. ApXaHreabCcKoro.
. IlocTaHOBKA M KOHCTPYUPOBAHUE LICJIEH B Pa3BEPHYTON BPEMEHHOM EPCIIEKTUBE.
. Ilornoturenu BpeMeHH — XpoHOdaru.
. Texuuka xpoHoMmeTpaxa.
. Crtoco6s1 MuHMME3aIUU HEA()(HEKTUBHBIX PACXO/I0B BPEMEHH.
. AHanu3 MUYHOM 3P PEKTUBHOCTH.
. Knaccuduxauus pacxoqos BpeMeHH.
. Ilepconanpnas TM - cucrema.
. ITporiecchl camopa3BuTus B nepcoHanbHOoi TM - cucreme.
. YIipaBiieHHE BPEMEHEM B paMKax OIHOTO JIHS.
. [InanupoBaHue B TaliM-MEHEKMEHTE.
. KonTekcTHOE nnanupoBaHue.
. JlonrocpouHoe miaHupOBaHHUE.
. IInanupoBanue aHs.
. Kareropun BpeMeHHBIX 3aTpar.
. AITOpUTM MHBEHTapHU3alM1 U aHAJIN3a BPEMEHHU.
. I'pamoTHOE pacrnipenenenne pabodeit Harpy3KH.
. PaborocrnocoGHOCTE UenoBeKka U opraHu3aius pabouero BpeMeHH.
. IIpaBuna a3ppexTrBHOTO OTABIXA.
. OCHOBHbIC HamNpaBJICHUs MOBBIMICHHUS TUYHOU 3ddekTuBHOCTH B ycinoBusax SMART —
sxoHOMHUKM U SMART - o01mtecrsa.
40. TaliM-MEHEIKMEHT Kak 3(PEKTUBHOE CPEICTBO KOOPAMHALIUY JEHCTBUM.
41. [loHdaTHE MHBEHTApU3AIlMH BPEMEHU.

WX RA WD =
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OO0 I NRERRLNON~RODOVORTINNEWN—RL,OWORYIAANND WN —O
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42. IlondaTue noTeHurana, BUAbl MOTEHIIMATIOB U UX Pa3BUTHE

43. [InaHupoBaHUE ¥ KOHTPOIIb -BAXKHBIE COCTABIISIONINE TAHM-MEHEKMEHTA.
44. ®opMbl U MpaBUIIA KOHTPOJIS IMYHOTO BPEMEHHU

45. I1paBuna >pPEeKTUBHOTO JeIETUPOBAHUS.

46. IloBeimenue muaHON 3(HPEKTUBHOCTH PAaObOTHI ¢ MH(POPMAITUCH.

7. YYAEBHO-METOANYECKOE OBECIIEYEHUE
7.1. PexkomeHayemasi JuTeparypa

OcHoBHas1 iuTEpaTypa

KonoBanenko, B.A. Ilcuxonorus MeHemKkMeHTa. Teopuss W TpakTHKA : YYEOHHK IS
OakamaBpoB/ B. A. KonoBanenko, M. lO. KonoBanenko, A. A.Conomatun. — Mocksa :
UznatensctBo FOpaiit, 2019. — 368 c. — (bakanaBp. Axagemuueckuii kypc). — ISBN 978-5-
9916-3585-1. — Texcr : anexTpoHHbI // Obpa3oBarenbHas miardopma FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/425911

CanpHukoBa, JI. C. PenyrauuoHHblii MeHeTKMEHT. COBpEMEHHBIE MOAXOJbl M TEXHOJIOTHH :
yuebnuk ais By3oB / JI. C. CanbHukoBa. — 4-e u3j., nepepad. u gon. — Mocksa : M3narenbcTBo
FOpaiit, 2022. — 313 c. — (Bricmiee oOpaszoBanue). — ISBN 978-5-534-14592-2. — Tekcr :
anekTpoHHb  //  OOpaszoBarenbHas  1uargopma  FOpaiiT [caiiT]. @ —  URL:
https://urait.ru/bcode/488936

CmuakxoBa, O. K. [lepcoHaibHBI ~ MEHEKMEHT :  ydyeOHoe mocobue 1 BY30B/
O. K. CnuakoBa. —  MockBa :  M3parensctBo  Opaiit, 2022. — 105c¢c. —  (Boicmiee
obpazoBanme). — ISBN 978-5-534-13553-4. — Texkct : snextpoHHsid // OOpa3oBareinbHas
iargopma FOpaidt [caiit]. — URL: https://urait.ru/bcode/497385

JonosHuTebHAS IUTEPATypa

Bopucosa, A. H. DddextuBnsiii nanid-menemxment / A. H. bopucosa. — Canxkrt-IletepOypr :
Amnronorus, 2021. — 128 ¢c. — ISBN 978-5-94962-244-5. — Texkct : anextponHsi // I{udposoit
00pa3oBaTeNbHBIN pecypc IPR SMART : [caiiT]. — URL:

https://www.iprbookshop.ru/104165.html

WMHHOBAIIMOHHBI MEHEKMEHT B YIIPABIICHUU YEIOBEYECKUMU PECYpCaMU : YIeOHUK JJisi By30B /
A. Tl IMandunosa [u ap.]; mox obmeit pemaknuen A. I1. [Tandunosoii, JI. C. KuceneBoit. —
Mockga : U3narensctBo FOpaiit, 2022. — 313 c. — (Bricuiee o6pazoBanue). — ISBN 978-5-534-
14222-8. — Tekct : snexktpoHHbId // OOpa3oBarenvHas 1ardgopma Opaiit [caiit]. — URL:
https://urait.ru/bcode/496616

CaBuna, H. B. Taiim-mMeHemxMeHT B 00pazoBanuu : yueOHoe nmocobue ais By3oB / H. B. CaBuna,
E. B. JlonanoBa. — MockBa: HWzmarensctBo  FOpaiit, 2022.— 162c.—  (Beicmee
obpazoBanue). — ISBN 978-5-534-12668-6. — Texcr : snextpoHHbI // OOpa3oBarenbHas
mardopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/496398

Ilepuoouueckaa rumepamypa (ouoaruomexa I'CH)

1. AktyanpHbIe IPOOIEMbl SKOHOMUKH M MEHEKMEHTA.

2. Bonpocsl rocyJapCTBEHHOTO M MyHULIMIIAIBHOTO YIIPABJIECHHUS.
3. IIpobGnemb! ynpaBieHuUsI.

4. Poccuiickuii )KypHal MEHEPKMEHTA.

5. DKcnepr.
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9BC IPR SMART:

1. Ars administrandi. MckyccTBo ynpaBnenus (noctynssiii apxus: 2010-2021 rr.). — URL:
https://www.iprbookshop.ru/11588.html.

2. E-Management (noctynusiif apxus: 2019-2021 rr.). — URL:
https://www.iprbookshop.ru/101192.html.

3. AxTyanpHble IPOOIEeMbl 5)KOHOMUKU U MEHeDKMEHTa (HocTynHbli apxuB: 2019-2021 rr.). —
URL: https://www.iprbookshop.ru/98831.html.

4. BecTHHK TOCYAapCTBEHHOTO M MYHHIIMITAILHOTO yIIpaBieHus (IocTymHbIA apxuB: 2019-2020
rr.). — URL: https://www.iprbookshop.ru/103735.html.

5. BecTHUK poCcCHICKOTO YHUBEpPCHTETA Py KOl HapoaoB. Cepusi rocy1apcTBEHHOE U
MYHHMIMIIAJIBHOE yHpaBieHue (qoctynHsiii apxus: 2014-2021 rr.). — URL:
https://www.iprbookshop.ru/32332.html.

6. Bectauk ynusepcurera (I'YY) (nocrynusiit apxus: 2019-2021 rr.). — URL:
https://www.iprbookshop.ru/101201.html.

7. Bonipock! ynpasienus (noctynubiid apxus: 2017-2021 rr.). — URL:
https://www.iprbookshop.ru/87622.html.

8. 'ocynapcTBeHHOE M MyHHUITUTIAIBLHOE YIIpaBICHUE. Y YCHbBIC 3aMMCKU (IOCTYTHBIN apXUB:
2017-2021 rr.). — URL: https://www.iprbookshop.ru/82793.html.

9. MyHuIMnaiuTeT: 3KOHOMHKA U yIpaBieHue (noctynubiid apxus: 2017-2021 rr.). — URL:
https://www.iprbookshop.ru/88631.html.

10. Pa3Butue teppuropuii (noctynssiii apxus: 2017-2021 rr.). — URL:
https://www.iprbookshop.ru/87309.html.

11. Perunonomnorus (Regionology) (moctymusrit apxus: 20182021 rr.). — URL:
https://www.iprbookshop.ru/79951.html.

12. Conuym u Biacth (moctymnHsiid apxus: 2017-2021 rr.). — URL:
https://www.iprbookshop.ru/87320.html.

13. Ctparernueckue pemeHus ¥ puck-MeHePKMEHT (noctynHelid apxus: 2020-2021 rr.). —
URL: https://www.iprbookshop.ru/106296.html.

14. Yopasnenue (I'YY) (noctynusiit apxus: 2019-2021 rr.). — URL:
https://www.iprbookshop.ru/101225.html.

15. YnpasneHueckoe KOHCYJIbTHpOBaHue (nocTymHbiid apxuB: 2017-2022 rr.). — URL:
https://www.iprbookshop.ru/87339.html.

16. Dxonomuueckoe pazpute Poccun (moctymusiit apxus: 2012-2022 rr.). — URL:
https://www.iprbookshop.ru/51219.html.

7.2 DJIeKTPOHHbIe 00pa3oBaTe/ibHbIe H HHGOPMAIHOHHBIE pecypchl

1. DnexrponHo-Oubanoreyras cucrema «IPRBOOKS» - https://iprbookshop.ru
2. DnektpoHHo-O0ubnmroreunas cucrema «KOPAUT» - https://urait.ru/
3. Hayunas snekrponnas 6ubnuoreka «eLIBRARY.RU» - https://www.elibrary.ru

7.3. IIpodeccuonajbHbie 6a3bl JaHHBIX H HH(POPMaNMOHHBIE CIPABOYHBIE CHCTEMbI

HNHpopMaiuOHHO-CIIPABOYHbIE CHCTEMBI
1. «Cucrema Koncynprantllnoc» — KoMmbloTepHasi cipaBOYHasi MpaBoOBas CHCTEMaA -
http://www.consultant.ru/

19



2. «["apanT» — cHpaBOYHO-TIpaBOBas CHCTEMA IO 3aKOHOJATENIbCTBY Poccuiickoit

®enepanuu - http://www.garant.ru/

3. Enmnoe okHO mocTyma k 00pa3oBaTebHBIM pecypcam. - http://window.edu.ru/

4. Hanuonanenass wuH(OpMalMOHHO-aHATUTHYEeCKass cUcTeMa Poccuifckuii  uHAEKC

Hay4Horo nutupoBanus (PMHILI). - https://www.elibrary.ru

5. ®epepanbHbiil opTan «Poccuiickoe odpazoBanue» - http://www.edu.ru/
IpodeccuonanbHble 0a3bl JAHHBIX

1. Hayunas osnexkTpoHHas OubOnuoreka eLibrary.ru - Poccuiickuii WHIEKC Hay4dHOTO
uutupoBanus (PUHLI)

2. OTKpBITHIH TTOpTAT HHPOPMAITMOHHBIX PECYpCOB (HAyYHBIX CTaTei, COOPHUKOB paboOT u
MoOHOTpaduii Mo pa3NTUYHBIM HalpaBlIeHUsM HaykK) https://elibrary.ru/project risc.asp

3. ba3a gaHHBIX HayYHBIX KYpHAJIOB HA PYCCKOM M aHTIIMHCKOM si3bIke ScienceDirect

4. OTKpHITBIH TOCTYI K METaJaHHBIM HAYYHBIX CTATEH IO Pa3jIMYHbIM HANPABICHUSIM HayK
MOUCK PELEH3UPYEMBIX KYpPHAJIOB, CTAaTeH, IJIaB KHUI U KOHTEHTAa OTKPBHITOTO JOCTyIa
http://www.sciencedirect.com/

5. ®enepanbubiii moptan «Poccuiickoe oopa3zoBanue» http:// www.edu.ru/

6. becrmatrHas anekTpoHHas OubOnmoTeka oOHmaliH «EmuHOE  OKHO  gocTyma K
o0OpasoBarenbHBIM pecypcam» http://window.edu.ru/

7. Enunas xoiuiekius UU(QPOBBIX 00pa3oBaTeNbHBIX pecypcoB HaydHo-mpakTHueckue u
MeToauyeckre Marepuaisl http://school-collection.edu.ru/

Ilepeyenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKALMOHHOM ceTu «HTEepHeT>,
He00XOIMMBIX 115l 0CBOCHHS THCIMIJIHHBI
1. MunucrepctBo o60pa3oBaHusi W Hayku Poccuiickot ®eneparuun. 100% mgoctym -
http://munOOpHAYKH.pdH/
2. O®epepanbHas ciaykOa 1Mo Haa3opy B cdepe obOpazoBanuss u Hayku. 100% moctym -
http://obrnadzor.gov.ru/
3. ®enepanbHblil nopran «Poccuiickoe odpazosanue». 100% noctyn - http://www.edu.ru/
4. Nudopmanmonnas cucrema «EnnHoe OKHO AocTyma K 0Opa3oBaTelbHBIM pECypcam».
100% noctym - http://window.edu.ru/
5. ®enepanbHbI LEHTp HHGPOPMALMOHHO-00pa3oBareibHbIX pecypcoB. 100% noctyn -
http://fcior.edu.ru/
6. DIEeKTpPOHHO-OMOIMOTEUHAs! CUCTEMA, CONeprKallasi MOJTHOTEKCTOBbIE YUeOHUKH, yueOHbIe
nocobusi, MoHOTpaduu U KypHAIBI B JIeKTpoHHOM BHjie 5100 u3manuii OTKPBITOTO JOCTYIIA.
100% moctymn - http://bibliorossica.com/
7. ®enepanbHas ciryx0a rocynapctBeHHOM craructuku. 100% nocrtym - http://www.gks.ru
8. CIIC I'apanr http://www.garant.ru
9. OdunmansHbIi HHTEPHET MOPTA TPaBOBOM mHpopMatuu http:// www.pravo.gov.ru/
10. Caiit IIpe3unenra PO http://www.kremlin.ru/
11. Caiit [IpaButensctBa PO http://government.ru/
12. Caiir I'ocynapcrBennoit JJymbr @enepanbaoro Coopanus PO http://duma.gov.ru/
13. Caiit CoBetra ®enepannn denepanpaoro Codpanust PO http://council.gov.ru/
14. Caitt Koncturymmonsoro cyna PO http://www.ksrf.ru/ru
15. Caiit Bepxouoro Cyma P® http://www.vsrf.ru/
16. Caiit I'enepanbHoil npokyparypsl PD http://genproc.gov.ru/
17. Caitt Munuctepcta BHyTpeHHHX fen PO https://mBa.pd
18. ®enepanpHast AnTumMoHomnonsHas Ciryxo6a https://fas.gov.ru/
19. Lentpanbublii 6ank PO https://www.cbr.ru/
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8. IIporpammuoe odecneyeHue, HCI0JIb3yeMoe npu OCYIIIeCTBJICHUH
00pa30BaTeJBLHOIO NMpoIecca no JMCHUIIHHEe

Onepanmonnas cucremMa Windows 10,

Microsoft office (Word, Excel, PowerPoint, Outlook, Publisher)

AntuBupyc Windows Defender (BxomuT B cocraB omnepanuoHHOM cucrteMbl Microsoft
Windows)

IIporpammHoe o0ecneyeHue 0TE4eCTBEHHOTO POU3BOACTBA
INDIGO
SAunexc.bpaysep

CB0001HO pacnipocTpaHsieMoe MPOrpaMMHoOe o0ecreuyeHue
Adobe Reader mig Windows
Apxusarop HaoZip

9. MarepuajibHO-TEXHHYECKasi 0a3a, HeoOXoAMMasi 1JIs1 OCyIIeCTBJIECHUSI
00pa3oBaTeJBLHOIO MpoIecca no JMCHUIIHHEe

s mpoBeneHUsT y4eOHBIX 3aHSATUN HMCMIONB3YIOTCS y4eOHBbIE ayqUTOPHH, OCHAICHHBIC
000pyIOBaHHEM M TEXHUYECKUMH CpEJCTBAaMU OOyuYeHUs: CIELHUaJTU3UPOBAHHON MeOemblo,
OTBEYAIONICH BCEM YCTAHOBJICHHBIM HOpMaM U TpeboBanusM; [IK, MyasTUMEIHITHBIM
000py/IOBaHUEM, HHTEPAKTHBHOM JOCKOH, IEPEHOCHOM ayJquo M BUICOAIIAPaTypoil (IpOeKTop,
9KpaH, NEPCOHAIBHBIN KOMITBIOTEP MM HOYTOYK C HEOOXOAMMBIM MPOTrPAMMHBIM 00ecIiedUeHHEeM
JUIST  TEMaTMYEeCKUX WUIIOCTpAlMii ¥ JEMOHCTpPALMM, COOTBETCTBYIOUIUX MPOrpaMMme
JMCITUTIIVHEI).

Jliis caMoCTOsITeNNbHOM paboOThl 00YyYAIOIINXCS UCTIONB3YIOTCS TOMEIIECHUS, OCHAIICHHBIC
KOMITBIOTEPHON TEXHUKOW: MEPCOHAJIBHBIE KOMIBIOTEPHI ¢ HocTynoM K cetu Mutepuer u DMOC
WHCTUTYTA, MPUHTEPHI; CICIHAIU3UPOBAHHON MeOeblo, OTBEYANOIIeH BCEM YCTAaHOBJICHHBIM
HOpMaM U TPEOOBAHUSM.

Jlnst 00y4yeHus: MHBAIUIOB U JIUI] C OTPaHUYECHHBIMI BO3MOXKHOCTSIMH 37I0POBbSI HHCTUTYTOM
MOTYT OBITH MPE/ICTABICHBI CHENUAIN3UPOBAHHBIC CPEACTBA OOYyUYCHHUS, B TOM YHCJIE TEXHHYECKHE
CpelCTBa KOJUIEKTHBHOTO W HHAWBU/IYaJIbHOTO TTOJTB30BAHHSI.

10. MeTonnuyeckue peKOMEHIAIUH M0 00y4YeHH IO JIMIl C OTPAHNYEHHBIMH BO3MOKHOCTSIMH
310POBbS

[Ipodeccopcko-niearornyeckuii cocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOIOTUYECKUMU
OCOOCHHOCTSIMU OOYyYaroUIMXCs WHBAIMIOB M JIMI C OrPAaHUYECHHBIMH BO3MOXHOCTSMU
3I0pPOBbSI, UHAUBHUIYAIBHBIMHI MPOTPAMMaMH peabuIuTaluu WHBAIUAOB (mpu Hanuuuu). [lpu
HEOOXOJUMOCTH OCYIIECTBIISIETCS JIOMOJHUTENbHAA MOJAEpKKa MpernojaBaHusl ThIOTOPAMU,
MICUXOJIOTaMH, COIIMAILHBIMUA PAOOTHUKAMHU, MPOMIEAIINMHU OATOTOBKY aCCUCTEHTaMH.

B cooTBeTrcTBUU ¢ MeTOMMUECKUMH peKoMeHnanusMu Munoopraayku P® (yTB. 8 anpens
2014 r. N AK-44/05BH) B Kypce MpeanoyiaraeTcs HCHOJIb30BaTh COIMATbHO-aKTUBHBIE U
pedaekcuBHbIE METOIbl OO0y4YeHHS, TEXHOJOTHMH COLMOKYJIbTYPHOH peadWINTAallUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIIEHHBIX MEXKIWYHOCTHBIX OTHOILIEHWH C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIrO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYIEHYECKOH TpyTIIe.
[Monbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOMU3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YyaIbHOM, C UCIOJIb30BAHUEM CHEIHAIbHBIX
TEXHUYECKUX CPEACTB M NH(DPOPMAIIMOHHBIX CHCTEM.

OcBoenue muciuiuiMHbl JunamMu ¢ OB3 ocyiiecTBisieTcss ¢ UCIOJIb30BAHUEM CPEIICTB
oOydeHuss OOIIEro W CHENUATbHOTO Ha3HAYeHUs (IMEPCOHATBLHOTO U  KOJUIGKTHMBHOTO
UCIIOJIb30BaHus1). MaTepuanbHO-TeXHUYEeCKoe o0ecrieueHre npeaycMaTpuBaeT MprUcrocoOieHme
aynuTopuil K Hyxaam i ¢ OB3.
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dopma npoBeEeHUs aTTEeCTAllUU JJsl CTYIE€HTOB-MHBAIUI0B YCTAaHABIUBAECTCSA C YUETOM
WHIUBUTyATbHBIX MCUXO(U3HUECKUX 0COOEHHOCTEN. Jos CTYJICHTOB c OB3
npeaycMaTpuBaeTcs JOCTynHas (opMa MpenoCTaBlICHUs 3aJaHUN OLEHOYHBIX CPEACTB, a
UMEHHO:
* B IIEYATHOM WJIM AJIEKTPOHHOU (hopMe (IS JIUI ¢ HAPYIIEHUSIMH OIOPHO-/IBUTaTEIbHOTO
amnrmnapara);
* B TMeEYaTHOM ¢opMe WM DHIEKTPOHHOH (opMe C YBEIMUCHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (JUIs1 JIMLL C HAPYLIECHUAMU CITyXa, PeUH, 3peHHsI);
*  METOJOM YTEHHS ACCUCTEHTOM 3aJaHMs BCIyX (IS JIUI| C HApyLIEHUSIMU 3pEHUS).
CryneHTaM C WHBIMJHOCTHIO YBEJIMYMBAETCS BpeMsl Ha IOJATOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BOMPOCHL. /[l TakuxX CTYJEHTOB HpeaycMaTpuBaeTcs JOCTynHas (opma
IPEOCTaBICHHUS OTBETOB HA 33aJJaHUs, @ UMEHHO:
* HCHMEHHO Ha Oymare ujiu HabOpOM OTBETOB Ha KOMIIbIOTEPE (ISl JIUI] C HAPYIICHUSIMHU
ciyXa, peun);
* BHIOOPOM OTBETA U3 BO3MOXKHBIX BAPHAHTOB C UCIOJIb30BAHUEM YCIIyT acCHUCTEHTa (s
JIMII ¢ HAPYUICHUSMH OMOPHO-/IBUTaTEIbHOIO aapara);
*  YCTHO (IJIs1 JIUL C HAPYIICHUSMH 3PEHHsI, OTIOPHO-JIBUTATEILHOTO amnmapara).
ITpu HeoOxomumocTH ISl OOYHYAIOUIMXCS C MHBAIMIHOCTBIO NMPOLEAYpa OLIEHUBAHUS
pe3yIbTaToOB 00YUYECHHUSI MOXKET IPOBOIUTHCS B HECKOJIBKO ITAIOB.
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MMPUJIOKEHHME 1

«BAHK TECTOB»
IlIpumepnvie sapuanmol mecmog:

1. B ucTopuu pa3BUTHS 0T€YECTBEHHOI0 TAiiM-MeHEeI:KMEHTA MOKHO BBIIEJIUTD ...
a) 5 osramnos
0) 3 srama
B) 6 »Tamnos
r) 2osrana
I) 8 3TamnoB

2. Taiim MeHeIKMEeHT — JTO:
a) TexHOJOorus 3((EeKTUBHOTO YIIPABICHHS CBOCH AEATEIbHOCTHIO;
0) TEXHOJIOTHS MOWCKA U YCTPAHEHHUSI «ITOTEPh BPEMECHI»
B) TEXHOJIOT U, ITO3BOJIAOIIAsA YCHeBaTI: BCC 3aHJIaHI/IpOBaHHOC.

3. B ciryuae ecyiu BbI XOTHTE BBISIBUTH COAJIAHCHPOBAHHOCTH pacipeaejieHlsl BpeMeH!
MeEsKIy 3aJa4aMu BbI 0y/1eTe M0JIb30BaThCsl MOKA3ATEISIMHU:

a) a0CONFOTHBIMU;

0) OTHOCHUTEJIBHBLIMU;

B) CpEIHUMU;

I') KadecTBa OpraHHU3aIlUH TPY/A;

1) TPOU3BOJUTEIHHOCTHIO TPYAA.

4. B KOHTEKCTHOM IJIAHUPOBAHUM 32/1a4H, 115l KOTOPBHIX BpeMsi HCIIOJTHEHHUS U3BECTHO
3apaHee, Ha3bIBaIOTCA ...

a) Xectkumm

6) BbromxeTupyempiMu

B) IIpuopurerHbiMU

r) HeBaxxupimu

) THOKMMU

5. B cayuae eciin BbI XOTHTE MUHUMU3HPOBATDH 3aTPAThl BpeMEHH HA Onpe/ie/ieHHbIe
3a/1a4M BbI Oy/1eTe M0JIb30BaThCsl NMOKA3aTesIMHU:

a) a0OCONFOTHBIMU;

0) OTHOCHUTEJIBHBLIMU;

B) CpEIHUMU;

I') KadecTBa OpraHHU3aIUH TPY/A;

1) TPOU3BOJUTEIHHOCTHIO TPYAA.

6. Bce KOHTEKCTHI MOKHO Pa3/1eJMTh Ha ...
a) 8 yCIOBHBIX TpYIIII
0) 4 ycIOBHBIE IPYIIIIBI
B) OECKOHEYHOE MHOXKECTBO YCJIOBHBIX I'PYIIII
r) 3 yCJIOBHBIE IPYIIIbI
1) 5 yCIOBHBIX TPy

7. Bce morjioTuTe/ M BPEeMEHH MO CTeNeHH KOHTPOJIMPYEeMOCTH MOKHO YCJI0BHO pa3ie/uTh
Ha

a) 4 rpynmsl

6) 10 rpynn

23



B)
r)
1)

2 rpynIbl
S rpynn
3 rpyniel

8. [Tocsie ycnenmHOro BHeAPEeHUsI B 1eATEIbHOCTh 00JLIINHCTBA COTPYAHUKOB METO10B
TalilM MeHeIKMEeHTa:

a)

0)

B)

PYKOBOJICTBO MOXET TIepecTaTh KOHTPOJIUPOBATh HCIIOIB30BAaHUE ITHX TEXHOJOTHI B
MOBCEIHEBHOM padore;

PYKOBOJICTBY HEOOXOJMMO CO31aTh JIOKYMEHTBI, PETIaMEHTHPYIOIIUE HCIIOIb30BaHHE
JNAHHBIX TEXHOJIOTUH B IIOBCEIHECBHOU IEATEILHOCTH,

PYKOBOJICTBO MOJKET I€pecTaTh HCIIOJIB30BaTh JAaHHBIC TEXHOJIOTUU B TOBCEIHEBHOU
pabore.

9. 1o BHeApeHUSI METOA0B TalilM MEHEAKMEHTA B OBCETHEBHYIO PadoTy:

a)
0)
B)

r)

BCE COTPYIHUKH JIOJDKHBI IIPOUTH KOPIIOPATUBHOE O0YUYCHHE;

JOJKHBI OBITH pa3pa0d0TaHbl YETKUE HHCTPYKIIMH 10 IPUMEHEHUIO METOIOB;
HE00X0IUMO pa3padoTaTh CUCTEMY ITOOIIPEHHS TPUMEHEHHSI METOIOB TaiiM
MEHEKMEHTA;

HEOO0XOIMMO MPEIOCTABUTh COTPYTHHKAM BO3MOKHOCTh Ha COOCTBEHHOM IPHMEpE
yoenuThest B 3GEKTUBHOCTH METO/IOB TailM MEHEKMEHTA.

10. st co3nanus 3¢ ¢ekTHBHOrO 0030pa 3a1a4 BakKeH NPUHIMII ...

a)
0)
B)
r)
)

AKTHUBU3aIIUN
Marepuanuzanuu
Hppanuonanuzma
Jle3unrerpanuu
peaKTUBaIuu

11. /IpeBHMe rpeKy HA3BIBAJIM MOTJIOTUTE]N BPEMEHH ...

a)
0)
B)
r)
)

XpoHoTrpadamu
XPOHOJIOTHAMH
XPOHOTHIIAMHU
XpoHoaramu
XPOHOTONAMH

12. MaTtpuna JiizeHxay3pa No3B0JsieT PACCTABUTH IPHOPUTETHI, OLICHUB BCe 321a4H 110
ABYM KPHUTEPHSM — ...

a)
0)
B)
r)
1)
€)

T'HOKOCTH U JKECTKOCTH

BaKHOCTh U THOKOCTH

BaXHOCTb U CPOYHOCTH
OFODKETHPYEMOCTD U PETYJIIPHOCTD
KECTKOCTh U CPOYHOCTH

CPOYHOCTH M PETYJISIPHOCTD

13. Head(pekTHBHO OpraHu30BaHHbIE MPOLIECCHI IEATEILHOCTH, BeyIie K MOTepsiM
BpeMeHH, HA3BIBAKOTCA ...

a)
0)
B)
r)
)

PACXUTHTEISIMA COOCTBEHHOCTH
pacTpaTunkamMu (PMHAHCOBOTO KamuTalia
pyOpuKaTopaMu moTePh
MOrJIOTUTCIIAMU BPCMCHU
MOXUTHTEISIMUA Ka4eCTBa
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14. OnqHuM U3 IATOB TEXHUKH KOHTEKCTHOTO MJIAHUPOBAHMS SIBJISIETCS ...
a) TPOCMOTP CHUCKA 3a7a4 MPH MPUOIMKCHUHA KOHTEKCTa
0) MPOCMOTP CBOMX KJIIOUEBHIX 00JIacTel
B) COOTHECEHHE JaHHBIX XPOHOMETpPaxka ¢ TpynnamMi KOHTEKCTOB
I') TPOCMOTP CIHCKA XPOHO(AroB MpH MPUOIMKEHUN KOHTEKCTa
J1) TPOCMOTP BCEX JAHHBIX XPOHOKAPTHI MPEIbIIYIIETO AHS

15. Iloka3aTesnem A5l XPOHOMETPAXKA MOKeT ObITD ...
a) 1enb, coorBercTByromas SMART-kpurepusm
0) TOJBKO OJIHA IIENIb CTPATETHYECKOTO YPOBHS
B) Jr00as 1eib
I) TJIaBHAad 1IEJIb )KU3HU
II) HagIelb

16. IIpu onpeaesieHUU MPUOPUTETOB C MOMOIILIO MAaTPHIIBLI JiizeHXayIpa Bce 3a/1a4u

AeJATCA HA ...
a) 6 kareropuii
6) 4 xareropuu
B) 33 KaTeropuu
I) 2 KaTeropuu
1) 5 kareropuit
e) 3 kareropuu

17. Ctparerus nocruxxennss SMART-1nenu (neiicTBue B 3a1a4HOii CUTyallul) HA3bIBAETCS

a) meroaom I1IBaba

0) «BOPOHKOW IIaroB»

B) «IHMPOTOM BPEMEHU»

I) «BEEPOM BO3MOKHOCTEH»

1) METOJIOM «ILIBEUIIapCKOTO ChIpa»

18. IlpaBuiabHO chopmMyJIHMPOBaAHHASA LeJIb 10KHA c00TBeTcTBOBaTh SMART-kpuTepusam,

OJHMM M3 KOTOPBIX SIBJISIETCH ...
a) KOHTEKCTyaJlbHOCTb
0) ONIKETUPYEMOCTh
B) XPOHOMETPUPOBAHHOCTH
I) aIIuTUBHOCTH
1) pENeBaHTHOCTh

19. IlpaBuiabHO chopMyJTHMPOBAHHASA LeJIb 10KHA c00TBeTcTBOBaTh SMART-kpuTepusam,

OTHUM M3 KOTOPBIX SIBJISAETCS ...
a) OIpEAeIEHHOCTh
0) MHBECTUPYEMOCTh
B) Yy3HaBaeMOCTb
I) ASIUMOCTH
I) U3MEPUMOCTh

20. ITpaBuabHO chopMyTHpPOBAHHAS LeIb J0KHA c00TBeTcTBOBAaTH SMART-kpuTepusm,

OJTHMM M3 KOTOPBIX SIBJIsieTCH MPUBSA3KA ...
a) KO BPEMEHHU
0) K IpPOCTPaHCTBY
B) K JACHCTBHIO
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I) K KOHTEKCTY

21. CtpaTerusi J0CTHKeHHsI HAALEJH (leficTBHE B MP00JIEMHOI CUTYyallul) HA3bIBAETCA ...

a) «IHUPOTrOM BPEMEHU»

0) «moegaHueM JISATYIIKH»
B) «BOPOHKOI 1IaroB»

I) «Hape3KOH CIOHa»

1) «BEEPOM BO3MOXHOCTEI1»

22. TexHHMKa XpOHOMETPAKA MOMOTraerT ...
a) BBIIBUTH CBOM THUIIOBBIC ITOTJIOTUTEN BPEMEHH
0) ompenenuTh KpUuTepuu At GopMyInpOBaHUS LIETH
B) BBISIBUTH HaIICIIH
I') BBISIBUTH CBOU THIIOBBIE CTPATETHUECKUE LIEITH
1) ONpEAETUTh OCHOBHBIC IECHHOCTH

23. lIpaBuiabHO copMyJTHPOBAHHAS LeJIb 10KHA cooTBeTcTBOBaTH SMART-kpuTepusm,

OJTHHUM M3 KOTOPBIX SIBJISIETCA ...
a) JOCTHXHUMOCTH
0) pe3yIbTaTo-OpUEHTUPOBAHHOCTH
B) aMOHMIIMO3HOCTH
I) PEaKTUBHOCTb
) THOKOCTh

24. lIpaBuiabHO copMyJTHPOBAHHAS LeJIb 10KHA cooTBeTcTBOBaTH SMART-kpuTepusam,

OJHHMM U3 KOTOPBIX AABJISIETCS ...

a) ONKETUPYEMOCTh HCIIOTHECHUS

0) TPOaKTUBHOCTH JACUCTBUS

B) TPUOPUTH3UPOBAHHOCTH (hOPMYITBI

I') KOHKPETHOCTh (POPMYITMPOBKH

1) PEe3yIbTaTO-OPUCHTUPOBAHHOCTD 3a]1a91
25. B Poccun TaiiM-MeHeI:KMEHT

a) MIMPOKO MCIIONB3YETCs Ha MTPAKTHKE;

0) ckopee UCKITIOYEHUE, YeM TIPaBHJIO;

B) ITOKa HE IPUMEHSIETCS.

26. DxOHOMHUYECKAsl CYITHOCTh «padoyero BpeMeHH» 3aKJII0YaeTCsl B CJeAYyI0IIeM:
a) pabouee BpeMs — 3TO YCTAaHOBJICHHAS 3aKOHOJATETLCTBOM MPOIOIKUTEIILHOCTh
pabouero JTHs, HEJEIH.
0) pabouee BpeMs — 3TO IEPUOJ, B TCUCHHE KOTOPOTO PaOOTHUK HAXOAUTCS Ha
MPEANPUSITHH B CBS3H C BBITOIHSIEMON UM pabOTOM.
B) pabouee BpeMs — 3TO YHUBEpCAIbHAS Mepa TPy/Ia.
r) paboyee BpeMs — 3TO 3aTPaThl BPEMEHHU MCIIOJIHUTEIS Ha TIPEIIPUSTHH.

27. Opranu3anus Tpyjaa — 31o:

a) ¢opma, B KOTOPOIl peau3yroTcs SJKOHOMHUUECKUE PE3yIbTaThl TPYJOBOM NEsTEILHOCTH;

0) METOJBI U CPEACTBA TPyJa Ha MPEINPHUATHH;
B) BO3MOXXHOCTb POCTa MPOMBIIIJIEHHOTO IPOU3BO/ICTBA.

28. Pa3esieHue Tpy/aa XapakTepu3yeTcsi:
a) SKOHOMMYECKH IeIecO00pa3HbIM CIIOCOOOM OpraHHU3aIlK MPOU3BOJICTBA;
0) TrymaHu3auuel Tpyza U CpeiCTB MPOU3BOJICTBA;



B) OTHOCHUTEJIBHBIM 000CO0JIEHUEM Pa3IMYHBIX BUIOB TPYA0BOI 1€ATEIHHOCTH.
29. 3P PpeKTUBHOCTH CUCTEMBbI OPraHU3AIUN TPY/AA HA NMPeANPUATHH NPOABJISIETCS:
a) MOBBIIICHUECM MHTCHCUBHOCTU U HAIIPAKCHHOCTHU TPYAaA;
0) MOBBILICHUEM NMPOU3BOAUTEIHLHOCTH M COKpAIICHUEM YHCIEHHOCTH Pa0OTHUKOB;
B) YBEIMYCHHEM BHIPAOOTKH U CHIDKEHHEM TPYI0EMKOCTH paboThI.

30. Ins 3¢ pexTHBHOrO pacnpenejaeHusi BpeMeHH
a) 3HATh CBOU PECYPCHl BPEMEHH 1I€JIeCO00pa3HO
0) pacmpenenuTs jaena 1mo 6Jo0Kkam
B) CocraBuTh ciucok jei u quddepeHpoBarh UX Mo 3HaAUUMOCTH
I') BCE OTBETHI BEPHBI

31. Ilpouecc ynpaB/ieHHs BpeMeHeM MoApa3ymMeBaeT

a) cocraBlieHHE rpaduKOB Ae (HECKOJIBKO OTBETOB)

0) pacmpenencHue e M0 KaTeropusimM

B) MOCTOSHHBIM KOHTPOJIb U PETYIHPOBAHUS ACITEIbHOCTH TSl JOCTHXKEHUS TIOCTABICHHOM
LENH

I) BCE OTBETHI BEPHBI

32. K «Bopam» BpeMeHH OTHOCSITCS
a) HECOOTBETCTBHE pa0OTHUKA 3aHUMAaEeMOW UM JJOJKHOCTH;
0) HeyMeHHEe KOHTPOJIMPOBATH CBOM MOTPEOHOCTH
B) ciabasi MOTUBAIUS TPY/a,
I) BCE OTBETHI BEPHBI

33. K 1u4yHOH cucTeMe TaiiM MEeHeIKMEeHTA OTHOCATCH
a) OTHBIX
0) OpraHm3aTOPCKHE CIIOCOOHOCTH JIMYHOCTH
B) MOTHUBALIMS ycIiexa
I) BCE OTBETHI BEPHBI

34. Kakue nepuoabl padoThbl M OTbIXa PEKOMEHIYIOT
a) 1 vac paboOTBl — 5 MUH OT/IbIXa CHEIMAIUCTHI I HOBBIIEHUS 3()(HEKTUBHOCTH
6) 1 vac pabotsl — 10 muH. OTBIXa PO ECCHOHATBEHOMN ACSITEIIBHOCTH
B) 1 yac paboThI- mOTYaca OTJbIXA
35. Ilpu nu1aHnpoBaHUM PadoTHI Le1eco00pa3Ho
a) 4eTko pacriuceiBaTh Bce 100% BpeMeHH U clie1oBaTh rpaduKy
0) pacmuceBatk 60% Bpemenu, 40% OCTaBIsATh HAa AKTUBHBIA MEHEKMEHT
B) OMNpEAeNuTh INIaBHOE, a Jalblile M0 CUTYalluu
I') BCE OTBETHI BEPHBI
36. [Touemy OTABIX SIBJISIETCSI BAYKHOM COCTABJISIIOIIEH
a) YeNOBEK CYIIECTBO OMOJIOTMYECKOE, CIIEAYeT JUYHON CHUCTEMBI TailM-MEHEIKMEHTa
(HECKOJIBKO OTBETOB) pUTMaM
0) BO BpeMs OT/bIXa YEIOBEK BOCCTAHABIMBACT CHJIBI JJIs JAIbHEUIIEH paboTh
B) BO BpeMs OT/bIXa YEJIOBEK aHAM3UPYET, KaK OH HUCIOJIb3YyET CBOE BPEMsI
I') BCE OTBETHI BEPHBI

37. LlesecooOpa3Hee qejierupoBaTh JaeJia
a) C BBICOKOW MPUOPUTETHOCTHIO

0) co cpenHel IPUOPUTETHOCTHIO
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B) C HU3KOW MPHUOPUTETHOCTHIO

38. IKOJIOrHYHOCTH MOCTAHOBKH LeJIW NMPeanojaaraer
a) TIO3UTUBHYIO (POPMYITHPOBKY LIETH
06) 3a00Ty 00 OKpyXarolei mpupoe
B) HE HaHECEHHE yIepoa OKpYKaroIiM U cede
I) BCE OTBETHI BEPHBI

39. 1o maTpuue DiizeHxay’pa NPHUOPUTETHI
a) JIOCTUKUMO- PEaTMCTUYHO YCTAHABIMBAIOTCS MO TAKUM KPUTEPUSIM
0) OBICTPO-MEIJICHHO
B) Ba)XXHO-CPOYHO
40. KpurepusiMu pe3y/ibTaTa J0CTHKHUMOCTH LIeJIH
a) TOJHOTA XU3HH, MOTYT OBITh (HECKOJIBKO OTBETOB)
0) crenka
B) aKTHBHBIN MPOIECC NEATEIHHOCTH
I') BCE OTBETHI BEPHBI

41. «3e1eHON» 30HOI HA3bIBAIOT BpeMsl

a) OCTaBIICHHOE Ha BO3MOXXHYIO JIOPaOOTKY el (N OTBETORB) IMOCIE aKTUBHOW paOOTHI
0) «BBIXO/» M3 OHOTO JeJla U HACTPOH Ha JPYyroe JEi0

B) 3allJIaHUPOBAHHOE Ha peUIeHHE JTUYHBIX TPodiieM

I') BCE OTBETHI BEPHBI

42. AynuT — 04eHb MoJie3Hasl Belllb, IOTOMY 4TO
a) KOPPEKTHPOBATH 1€ MO3BOJISET
0) TOHSATH, HA YTO UMEHHO TPATHTCS BpeMs
B) 0oJiee KaYECTBEHHO TIJIAHUPOBATH ACATEIHHOCTh
I') BCE OTBETHI BEPHBI

43. CyTh MeTOa «IIBEHIIAPCKOI0 ChIPa» B TOM
a) BBIIOJNHATH pabOTy HE CTPOTO IO JIOTHKE, & YTOOBI MPOM3BOJIBHO, P BO3HHUKHOBEHUH
BpPEMEHHU TOJIyYUTh YOBOJIBCTBHE OT PaOOTHI
0) uckarh «cialdble» MecTa B paboTe - «IbIPbI»
B) BCE OTBETHI BEPHBI

44. Kakoili nmepBblii mar menecoo0pa3sHo caejarb NpU pa3padoTke IJIaHA YNPaBJICHUSs
BpeMeHeM?
a) BBIICIUTH BAXHEUIIME LIEIH, NMPUBA3aB UX K BUAAM JEATEIHOCTH U YKa3aB OLCHKH
HE0OXOIMMOTO BPEMEHH.
6) paspaborars rpaduk padorT.
B) COCTaBUTb CIIUCOK 00s3aTeNIbHBIX JEI
I') BCE OTBETHI BEPHBI

45. Kakoii cnocod moruBanuu siBjasiercs 3¢gp(peKTUBHBIM NPH pelieHuH 3a1a4H, KOTOPYIO
BbI HE XOTHTE J1e/1aTh

a) mooOemars cebe BO3HArpaXKACHUE

0) nenermposarh ee.

B) TIEPEHECTH 3Ty 3a/auy B rpaduke Jes Ha 0ojiee Mo3IHee BPpeMsl.

I) BCE OTBETHI BEPHBI
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46. CocraBjieHHE IJIAHOB CTOMT HAYMHATD C
a) PEKOMEHJAlHi HayaIbHUKA
0) ormpeaesneHus MPUOPUTETOB CBOEH PabOTHI
B) OMpe/elieHUs BpEMEHHBIX PECYPCOB
I) BCE OTBETHI BEPHBI

MNPUJIOKEHUE Ne2:

TekcTbl NPOOIEMHO-AHATUTHYECKUX U (WJIN) MPAKTHYECKUX Y4eOHO-TTPO(deCcCHOHATBHBIX
3ajga4

3agaua «Opranusanusi pa6o4ero NpocTpaHcTBa»

BonbmMHCTBO r0AEH (HE TOJIBKO CTYACHTOB) JAaXKe HE MOA03PEBAIOT, HACKOJIBKO CHIIBHO
BJIMSIET X pabodee MPOCTPAHCTBO HA MPOAYKTHBHOCTD. [IpoBeIuTE MBICICHHBINA SKCIIEPUMEHT U
MOJyMaiTe, CKOJbKO BPEMEHHU YXOOUT Ha IMOMCK HY)XHBIX YYEOHBIX MarepHasioB, MOMBITKU
pazobparbcsi B MHOTOUHCIICHHBIX JeNJIaifHaX, MOMCK W CKauYMBaHUE HYXHOW WHGOpMAINH B
WHTEpPHETE. YUYTUTE, YTO BBl HE MPOCTO TPATUTE BPEMs — BbI €IIIE€ U OTBJIEKAETE CBOE€ BHUMAaHHUE,
YTO MEIIAeT MOJHOCTHIO CKOHIICHTPHPOBATHCS HAJ INIaBHOW 3ajgadeil — oOydeHuem. ITostomy
3apaHee MpOJIyMaHHas U IOATOTOBJIEHHas pabodas cpefa MOMOXKET 3HAUUTEIbHO IMOBBICUTH
NPOAYKTUBHOCTh U COKOHOMHUTH MacCy BpeMEHU. BbiaenurTe B CBOEl KOMHATe MECTO st
y4eOHBIX MaTepuajioB — TaM Bbl Oy/leTe CKJIaJbIBaTh MAanKW, KHUTH, TETPaau, OJOKHOTHI U T.A.
Ecnu 310 monka, chenaiTe OTAENBbHBIE CEKIUU I KAXKIOTO Kypca, rle Bbl Oynere XpaHUTh
pa3HOTO poja 3aMEeTKH, pacleyaTKH, pa3faroyHble MaTepuaibl. Tak Bl Bcerga OylaeTe MMETh
JOCTYI K MPOMIEHHOMY Marephally U CMOXETe TMOBTOPUTH €ro mpu HeoOxomumocTH. Jlanee,
3aKpenuTe Ha BUTHOM MeCTe (HalmpuMep, Ha JABEPH), Ballle HeAelbHOE pacnucanue. O003HaYbTe
Ha HEM DK3aMEHBI, Je/IaiHbl y9eOHBIX padOT M APyrue Ba)KHbIE MEPOMPHUATHS. ITO MOMOXKET
nepkarb B (DOKyce BCe BaKHbIE COOBITHS M HE CTOJKHYTbCS C HUMH HEMOATOTOBJIEHHBIM.
OtmeuaiiTe BBITIONHEHHUE IIENIeH, Y4TOOBI BUIETH CBOM mporpecc. YOepurte ¢ pabouero crona
J100bIe OTBIIEKAIOIINE BEIlM — KHUTH, TOCTEPHI, (OTO, U BCE APYTO€, YTO MOXKET MElIaTh yueoe.
CrpeMurech K MHHUMaNIW3My. BBl JIOJDKHBI BHJAETh CBOM LI€JIM M HHCTPYMEHTHI I MX
BbINoIHeHUs. Bece octanbHOoe — B Tomky. Hakoner, 3arpy3ute Ha TenedoH WU TUIAHIIET BCE
HeoOXoAnMMOe ¥ yHOOHO paccopTupyiTe 3T0. Bam HykeH OBICTpBIA AOCTym K y4eOHBIM
MarepHuayiaM B JJr000€ BpeMs U B JIIOOOM MeCTe — HallpUMep, B TPAHCIIOPTE UJIU B OUEPEIsX.

3aganne «Moi miian»

OTa TEXHHKa TO3BOJIAET OBICTPO pAaCHpEACTUTh Ball CHUCOK HA KAaTErOpHH IO
MPUOPUTETAM MX BBIMOJIHEHUS U TaK K€ ObICTPO MPHUHSTHCS 3a UX BbIMoiaHeHHe. OHa 0COOEHHO
MpaKkTUYHA IIPU COCTABIICHUH ILJIaHA HA HEACIIO.

- IlepeuncnuTe Bce: 3aMUIINTE BCE CBOM 00s3aTeNbCTBA U JeAaiiHbl. Tak Bbl yBUIUTE BCIO
KapTUHY.

- Hcnonw3yiite Texuuky KanOaH — MeTon, KOTOpBIH IO3BOJSET MPABUIIBHO PACCTaBUTH
npuopuTeThl. Pacnipenenure Bce nena B 3 KaTeropuy IO CpPOKaM Ba)KHOCTH: ceryac,
CKOpO M TMO3Ke. Bcerma ectb HEOTIOXKHBIE BEIIU, TO, 4TO TpeOyeT CKopeimero
BBIIIOJIHEHHUSI, HO MOYKET IIOJI0K/1aTh, U BCE OCTAIIBHOE, YTO IMOKA MOKHO OTJIOKHUTb.

- Pas0eiite Ha yacTu. Pa3znenure Oonblnve 3a/1aud Ha HECKOJIBKO MENKHUX MIAaroB. TpymHO
Harncarb dcce Ha 2000 crnoB 3a ogwH pa3. Ho 6moku mo 500 yxe He OyayT KazaThCs
TaKUMU ITyTAIOIMIMMH.

- Haunute HemennenHo. Cpasy ke clenaiTe 4To-TO U3 CIUCKa «ceddac». Bwl cpasy ke
IIOYYBCTBYETE KOHTPOJIb HaJ CUTyallMel, a MAJIEHbKHUI yCIIeX JacT BaM JIOIOJHUTEIbHYIO
MOTHBALUIO.

- He ocranasnuBaiitech. [leproguuecku Bo3BpalaiTech K CBOEMY IUIAHY U MEPEHOCHUTE
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14.

15.
16.
17.
18.
19.
20.

21

AcJia U3 KaTETOPUH «CKOPO» B «cernyac», U U3 «IO3BKE» B «CKOpO».

IMPUJIOKEHUE Ne3:
IIpumepHas TemaTuka pedeparos

Hcropust craHoBIIeHHs TaliM-MEHEKMEHTa B Poccun.
TaitmM-MeHEKMEHT, €ro 3HaU€HUE B INIAHUPOBAHUU PAOOTHI.
[Tornorurenu BpeMeHHU.

CniocoOs1 MUHUMU3AMH HEI(PPEKTUBHBIX PACXOA0B BPEMEHH.
XpoHOMETpaXx Kak CUCTEMa y4eTa U KOHTPOJISI pacX0/I0B BPEMEHH.
AHanu3 mmaHo# 3G HEeKTUBHOCTH.

Krnaccudukanus pacxomnoB BpeMeHH.

KoHTekcTHOE nmaHnpoBaHUE.

MeTto/ CTPYKTYpHUPOBAaHHOTO BHUMAHUS U TOPU30HTHI TUIAHUPOBAHUS.

. CucTtema njaaHUpOBaHUS HA OCHOBE METOJ]a CTPYKTYPHUPOBAHHOTO BHUMAHMUSI.

. CyTb 0030pa 3a/1a4 B TallM-MECHEI)KMEHTE.

. PaccranoBKa MpHOPUTETOB B TAUM-MEHEKMEHTE.

. 3akoH Ilapero. Mcnonb3oBanne npunuuna 80/20 npu opraHu3anuy MIaHUPOBAHUS

JMYHOTO BPEMCHH.

I'pamoTHOE pacnpeneneHue pabouell Harpy3ku Kak OCHOBa ycrexa u 3(ekTuBHOM
paboTHI.

PaboTocrnocoOHOCTh YenoBeka u OMOPUTMBI.

BriusHue cyTOUHBIX PUTMOB Ha pacrpeeneHne padbodell Harpy3KH.

[TpaBuia oprannzanuu 3(HEeKTUBHOTO OTbIXA.

Metoabl caMOHACTPOMKH Ha PEIICHUE 3a1ay.

CamomoTuBalus kak 3pGEeKTUBHOE pelieHue OOIbIINX TPYJOEMKHUX 3a/1ay.

Jlenb u moBkIIeHHE TUIHOU d(PPEKTUBHOCTH.

. KopnioparuBHbIil TaliM-MEHEIKMEHT.
22.
23.
24.
25.
26.
27.
28.
29.
30.

Kopnoparususie TM-cTanaapThl.

I'nbxoe u xecTkoe TIaHupoBanue Bpemenn Ha MSOutlook.

[Tprunnb! HEIPHEKTUBHOCTH B OPraHU3aLUHU JIMYHOTO BPEMEHHU.

Marpuna DiizeHnxayspa».

MHoOro3ana4HocTh KaKk HHCTPYMEHT MEHE/DKMEHTA.

BinstHue TaiiM-MEHEI)KMEHTa Ha Pa3BUTHE Kapbephl

Bpewms kak BaxxHEHIINNA pecypc OpraHu3aium.

Bpems kak BaKHEUIIUN PECYPC JIMYHOCTH. HABBIKOB YIIPABIICHUS BPEMEHEM.
IInannpoBaHue U KOHTPOJIb - BaYKHBIE COCTABIIAIOIINE TaliM-MEHEIP)KMEHTA.
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