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1. O6ue monoxkenust

1.1. Hacrosmee [IlonmoxeHuHe ycTaHaBIMBaeT CTPYKTYpY YueOHO-
METOAMYECKOro ymnpasieHus (manee — YMY) OOGpa3oBaTelbHOrO YaCTHOIO
YYPEXAEHUs BBICHICrO 00pasoBanus «['yMaHHTapHO-COLMANBHBIA WMHCTHTYT»
(mamee — WucrutyT), ero 3amaud, (yHKIMH, npaBa, OOA3AHHOCTH,
OTBETCTBEHHOCTB, TOPSIIOK B3aUMOAEHCTBHUS CO CTPYKTYPHBIMHU TOAPA3AeICHUSIMA
WuctutyTa, Opranuzaiuo padoTsl.

1.2. YMY  sBisercs  CTpYKTYpHBIM  MOZpasjenenneM MHCTHTYTa,
IOYUHSETCS HETIOCPEACTBEHHO IIPOPEKTOPY 10 Y4eOHOM paboTe.

1.3, VueOHO-MeTOnMUYECKOE  yIIpaBieHHE HMuctuTtyTa OcylmecTBiser
TUTAaHHPOBAHKE, OPraHU3aIMIO U KOHTPOJIb yueOHOro nponecca B UHcTuTyTe.

1.4, B cBoedl pesrensHocTH YMY  pYyKOBOACTBYETCS: IPHKAa3aMu,
pacriopsbkeHHsIMM MUHKCTEpPCTBA HAyKH U BhICIIEr0 00pasoBaHus Poccuiickoii
OQenepauny, MunucrepcTBa  TpocBemieHust  Poccuiickoit  MDenmeparuy,
OenepanbHoOil CIykObl MO Hamsopy B chepe 00pasoBaHWs ¥ HayKd U Ap.;
rOCYyTapCTBEHHLIMH, OTPACIeBBIMU CTaHJApTaMH; YcTaBoM MHCTHTYTa; MHBIMU
HOPMAaTHBHBIMU JIOKAJIbHBIMU akTamMu MHCTHTYTA.

1.5. Crpykrypa u mTatHoe pacmucanne YMY yTBepsknaeTcs peKTOpoM
MHCTUTYTA HAa OCHOBE BBINONHAEMBIX (YHKIMHA C y4eToM JeHCTBYIOLIHX
HOPMAaTHBOB.

1.6. YMYV pemaer BO3/IOKEHHBIE HA HETO 3aJaYdl BO B3aUMOIEHCTBHHU C
pykoBoxcTBoM MHcTuTyTa, dakynpTeTamu, Kadeapamu u ap. MOApas/eleHUsIMH
WHCTHTyTa, BKIIOYEHHBIMH B OPraHH3ALMOHHYIO  CTPYKTYPY  CHCTEMBI
MEHeP)KMEHTa KauecTBa.

1.7. Hensto YMY sBnsiercs mnoseiienre >GGEKTUBHOCTH M KauecTBa
obpaszoBaTesIbHOro Ipouecca B HcTUTyTE.

2. 3agaun u pynkuun YMY

3.1. OcHOBHBIMH 3a7ja4aMu YMY SBISIOTCS:

3.1.1. opraHusanus W MIAHAPOBAHHE COBMECTHO ¢ MHBIMH CTPYKTYPHBIMH
nofpasneneHusiMiu - MHctuTyra  mpomecca  IOATOTOBKM — CTYIEHTOB 110
00pa3oBaTebHBIM IPOrpaMMaM, peansyeMbiM B MHCTHTYTE;

3.1.2. xoopmuHanus paboOT IO JIMIEH3UPOBAHHIO M AKKPEIUTALIUH
00pa30BaTENBHBIX TPOrPAMM;

3.1.3. mpoBepka pa3pabOTaHHEIX OOpa30BATENBHEIX NPOrpaMM Ha KX
COOTBETCTBHE TPEOOBaHUAM (heflepalbHBIX TOCYAAPCTBEHHBIX 00pa30BaTEbHbIX
CTaHJaPTOB BBICIIEr0 00pa30BaHusl, CPEHEr0 NPOGECCHOHABEHOrO 00Pa30BaHuS,
HOPMaTHUBHBIM aKTaM MUHHCTePCTBA HayKH U BBICIIET0 00pa3zoBaHus Poccuiickoii
®enepanuu, Munncrepetsa npocsetenus Poccuiickoit ®enepanun;

3.1.4. KOHTpONH 3a BBINOJHEHHEM CTPYKTYPHBIMU IIOAPa3AelICHHSMHU
VIHCTUTyTa HOPMATHBHBIX JIOKyMEHTOB, DEIAMEHTHPYIOIIMX y4eOHYI0 W
OpTraHM3alMOHHO-METOAUYECKYIO JIeITENbHOCTD;

3.1.5.  onpenenenume mnoTpeGHOCTEH, pa3paGoTKa, pPacCMOTpEHHE |
YTBEpXK/EHUE Y4eOHO-METOIMIECKUX MaTEPUAIIOB;

3.1.6. ocywiecTBieHHEe KOHTPOJS OOECIEUYEHHOCTH — IPENoaBacMbIX
JUCLMILINH y4eOHO-METOANYECKUMU MaTepUalaMy;



3.1.7.  mpoBeneHme IpOBEpKH  pyKOMHCEH  BIEKTPOHHBIX yueOHO-
METO/IMYECKUX MaTepUajoB Ha COOTBETCTBHE JIOKANBHBIM akTaM WHCTHTYTa,
opraHu3ais (Mpu HEOOXOAMMOCTH) X BHEUIHEH 3KCIEPTU3bL

3.1.8. mianupoBanue ¥ ydeT y4eOHOM Harpysku kadeap HNuctutyTa;

3.1.9. nmnaHMpoBaHUe M y4eT MoYacoBOro (h)OHAA OMIATHI IEIArOTHYECKOM
pabOTEI JIHIL, MPHBICKACMBIX K pealn3alliid y4eGHOTO IpoLecca M IIPOBEIEHHIO
BCTYIUTENBHBIX HCITBITAHHIA;

3.1.10. mianupoBaHME M KOHTPOJb HCIIONHEHHS pACIUCAHUS y4YeOHBIX
3aHSTHUM;

3.1.11. xoopauHamms mporecca JULUCH3HPOBAHUA U  aKKpeAUTALUH
00pa3oBaTeNbHBIX IIPOrPAMM.

3.2. ®yHKIUH y4e0HO-METOIUYECKOTO YIIPABICHHU:

3.2.1. ofecrneyeHHe CBOEBPEMEHHOIO M KAa4eCTBEHHOTO HCIIOJHEHHUS
NPpUKa30B MuHMCTEpCTBA HAayKd U BBICIIETO 00pa3oBaHHUS PoCCHIiCKOl
Oeneparun, MunucrepeTsa npocsermenus Poccuiickoit @enepanuy Mo yaeGHOMY
poueccy, INpUKa3oB pekTopa WHCTHTYyTa U pacnopshKEHHH IPOpeKTopa 110
y4eOHOH paborTe;

3.2.2. craHmapTU3anus JEATENBHOCTH Kadelp M0 OpraHu3alldH y4eGHOTO
npoiiecca;

3.23. paspaboTka M  KOPPEKTHPOBKA JIOK&JILHOH  HOPMATHUBHOM
JAOKYMEHTAllMH II0 y4eOHOMY TMpoIecCy U OpraHM3allMOHHO-METOIMYECKOM
JESTENBHOCTH B paMKaX (DYHKITUH yIIpaBJIeHus;

3.2.4. y4eT W CHCTEMaTH3AIMA PYKOBOISIIMX JOKYMEHTOB II0 BOIPOCAM
y4eOHOH M OpraHM3aIlMOHHO-METOIAWYECKOW  paboThl,  CBOEBPEMEHHOE
O3HAaKOMJIEHHE C HUMH y4YeOHBIX MOpa3/ieIeHuii;

3.2.5. IIaHHPOBaHHE M OPraHU3allks Y4eOHOro MpOoIecca, B TOM YHCIIE
KOOpJMHAIMS paboT Mo pa3paboTke 00pa30BaTENBHBIX IIPOrPAMM U IPOEKTOB
y4eOHBIX TIJIaHOB.

3.2.6. mpoBepka HOBBIX y4YeOHBIX IUIAHOB, O3JIEMEHTOB  Yy4eOHO-
METOJIMYECKUX MaTepHaloB Ha COOTBETCTBHE TPeOOBaHMAM (elaepanbHbIX
roCyJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB;

3.2.7. comeictBue xadenpam B pazpaboTke pabovux MPOrpaMM JHCIHILIHH,
y4eOHO-METOIMYECKUX MATePUAIIOB 110 JUCLHILIUHAM (Y4eOHBIM KypcaMm);

3.2.8. cocTaBlieHue, COrJacoBaHWE W YTBepKjeHUWe rpaduka yd4eOGHOro
polrecca Ha y4eOHBIN TO/T;

3.2.9. dhopMHpoBaHME pacTICaHMs YUeOHBIX 3aHATUM Ha KaXKIYIO HEIellio
CEeMeCTpa, a TaK)Ke PaclUCaHus IK3aMCHAIMOHHBIX CECCHIA.

3.2.10. npoBepKa UCIIOIHEHUS PACTTHCAHUS YUEOHBIX 3aHATHIA;

3.2.11. pacuer yueOHO} Harpy3ku Ha y4eOHBIH roj (B T.4. KOPPEKTHPOBKA
IO pe3yJbTaTaM IMpHeMa), KOHTPOJIb PACHPEIENCHUs] U BBINOJHEHUS y4eOHOMH
Harpy3Ku MpogeccopcKo-TMpeno aBaTelIbCKUM COCTaBOM,

3.2.12. mpoBepka NJaHOB OTYETOB Kadeap, B T.4. HHIUBUAYaIbHBIX [LIAHOB
podeccopcKo-MpenoaaBaTeIbCKOr0 COCTABA.

3.2.13. B3aumozelcTBHe ¢ KadenpaMH IO BOIPOCaM ILUIAHUPOBAHUS U
OpraHM3aluy CTYJAEHUYECKUX OJMMIINAJl, KOHKYPCOB;



3.2.14. mOATOTOBKA JIOKANBHBEIX AKTOB JJIs YTBEPXKACHHUA NpeacenaTeneil u
WICHOB TOCYNapCTBEHHBIX HMTOIOBBIX KOMHCCHHM U aleUISIIHOHHBIX KOMHUCCHIA,
BHECEHHC COOTBETCTBYIOUIMX JaHHBIX B (QelepanbHyI0 HH()OPMAIMOHHYIO
CUCTEMY;

3.2.15. opramuzamus pabOTBl KOMHCCHM IO MPOBEPKE COGIIHOIEHUS
IPOLENYp rOCy/lapCTBEHHOW MTOrOBOM aTTeCTallUH, ydacThe B paboTe MaHHOMN
KOMUCCHH;

3.2.16. xoopauHamusi paboT IO CO3AAHUIO CIHEHHATBHBIX YCIIOBAM 1Jis
MONy4YeHUs:  00pa3soBaHMs HMHBAIMIAMH M JIMIAMH C  OrpaHHYEHHBIMH
BO3MOXXHOCTSIMU 3/I0POBbS;

3.2.17. BeneHume  CIEHUANH3WPOBAHHOIO  ydYeTa o0ydJarmuxcst ¢
OTpaHMYEHHBIMU BO3MOXHOCTSIMU 3JJ0POBbSI M HHBAJIUJIOB;

3.2.18. obecrievenne JOCTOBEPHOCTH U IOJHOTHI BHOCUMON MH(pOPMALUK B
aBTOMAaTHU3UPOBAHHBIE ~HMH()OPMAllMOHHBIE CHCTeMbl HMHCTUTYyTa B 4acTu
OpraHu3alKyi y4eOHOH U OpPraHM3allHOHHO-METOANYECKOH e TeIbHOCTH;

3.2.19. KOHCYIBTUPOBAHHE COTPYAHUKOB MHCTUTYTA O BOIIpocaM y4yeOHOit
U OpPraHHU3allMOHHO-METOANYECKON pabOTHI;

3.2.20. moAroToBKa M NpeCTaBlIeHHe CTATUCTHYECKON W MHOM OTYETHOCTH
T10 BOIIpOCaM AEATEIbHOCTH YIPABJICHUS B OpPraHbl yIpaBieHus 00pa3oBaHUEM U B
CTPYKTYpHBIe moapasaeneHust MHcTuTyTa;

3.2.21. orcnexvBaHue ¥ MOMOIHEHHE HHPOPMALME Ha OQHUIMATBHOM CajiTe
HNucTuTyTa,

3.2.22. nepenucka ¢ rpakJaHaMH U BEIOMCTBAMH I10 Y4eOHBIM BOIIPOCAM:;

3.2.23. obecnieueHre BBINOJHEHHS MONMTHKM WHCTHTYTa B 006JacTH
Ka4yecTBa B paMKax AesaTeIbHOCTH YMY;

3.2.24. pa3paboTka W MPOBEJCHHE MEPOIPHATHH, HANPABICHHBIX Ha
COBEPIICHCTBOBAHUE CHCTEMBI MEHE/DKMEHTa KaueCTBa B paMKax JesITeNbHOCTH
YMY;

3.2.25. oOecrievuenue BBHIIOTHEHUS MEPOIPUATHH 1O  YCTPAHEHHIO
BBISIBJICHHBIX OTKJIIOHEHHH U HECOOTBETCTBHH, KACAIOIIMXCS IEATENLHOCTH YMY.

4. IIpaBa H OTBEeTCTBEHHOCThH

4.1. Y4ebHO-MeTOMYECKOE YIIPABIEHHUE UMEET MPABO:

4.1.1. BHOCUTb Ha PacCMOTPEHHE PyKOBOJACTBA MHCTHTYTA MpENNOXeHUs 1
PCKOMCHIAIIMK T10 COBEPUICHCTBOBAHMIO ¥ PAa3BUTHIO YUeOHOM U OPraHU3alMOHHO
MeTOAnYecKor paboTel B MHCTHTYTE;

4.1.2. sanpammBaTh OT CTPYKTYpHBIX moapasieneHuii MHCTHTYTa
HE3aBUCUMO OT UX NOAYWHEHHOCTH MH(POPMALIUIO 110 BOIIPOCAM JIMIIEH3UPOBAHMS,
aKKpeIWTalluK, OpraHu3aluu y4eOHOro mpollecca, y4eOHO-METOIUYEeCKOro
obecrieuenus oOpa3OBaTEIBHBIX POTPAMM U MHBIE CBEACHHS, HEOOXOMUMBIE JUTS
pemeHust QyHKIMOHATBHBIX 33/1a4;

4.1.3.  ocyliecTBIATh  NeTOBBlE  KOHTAKThl €O  CTPYKTYPHBIMH
NoApasfiefeHUusIMH, Kak MHCTUTYTa, Tak U APYTrUX BBICIIKX Y4eOHBIX 3aBEICHHIA;

4.1.4. yuyactBoBath B pabore Yuenoro Cosera MHCTHTYTa, B 3aceqaHusX

Kadenp;



4.1.5. TOTOBATL MPOEKTHI [PUKA30B M PACIIOPSDKEHHUIA pekropa MHcTuTyTa,
KacaloIuxcsi y4eOHOH HM  OpraHU3alMOHHO-METONNYECKOH JEATENIbHOCTH,
BOIPOCOB JIMIEH3UPOBAHUS U aKKPEIUTALIMU 00Pa30BATENBHBIX IPOrPaMM,

4.1.6. obcyxnath ¢ Kxadenpamu IIAHB W3NAHUH yUeGHO-METOIMUECKHX
MaTtepuaioB MHCTUTYTa;

4.1.7. pa3pabaTeIBaTh IPOEKTHl HOPMATHBHBIX JOKYMEHTOB HucturyTa B
00/1aCTH y4e0HO-METOIMYECKOH AeSTEbHOCTH,

4.1.8.  KOHTPOJNUPOBATH  BBITOIHEHHUE IIPUKA30B,  pacHOpPsIKEHUH,
MHCTPYKLHUH W PEKOMEHJALUH BBIIIECTOSIINX OPraHU3aI[Hi, pEeIeHU Y4YeHOoro
Cosera MHCTHTYTa M pekTOpaTa IO BOIpocam JTUICH3UPOBAHUS, aKKPeIUTallUU
00pa30BaTeNbHEIX IPOrPaMM, OPraHU3ALKH U IPOBEICHHUS! y4e0HOro mporecca;

4.1.9. Bo3BpamiaTh  MCHONHUTENSIM  Ha JI0paboTKy  JOKYMEHTSHI,
[IOATOTOBJICHHBIE C HAPYIICHHEM YCTaHOBJICHHBIX TPEOOBAHUIA;

4.1.10. mpuBnekats mpoheccopcKo-MpenoaaBaTebCKuil COCTaB K Y4acTHIO B
paboTe pa3HbIX KOMUCCHU;

4.1.11. yuacTBOBaTh B OOCYXIEHHH BOIPOCOB, KACAIOLIMXCS y4eOHOro
poLecca, BHOCUTh MPEIOKEHHUS 10 er0 COBEPIIEHCTBOBAHHIO.

4.2. YMY HeceT OTBETCTBEHHOCTb 3a:

4.2.1. cobmoaeHne TpeGOBaHUM U KOHTPONb COOJIOAEHHUS TpeOoBaHUi
JIOKyMCHTOB 10 CTaHAAPTU3AINUH, BHEJPEHHBIX B IPAKTUKY pabOThl OpraHU3aLiy,
B YaCTH, KaCalOIIENCs BBIIOTHICMOM e TEBHOCTH;

4.2.2. cocrosiHMe TpPYIOBOHM IHCLMIUIMHEI, Ge30MACHBIE YCIOBHS Tpyna
PabOTHHUKOB YIPaBJICHHUS;

4.2.3. MpaBUIEHOCTD M MOJIHOTY BBINOJIHEHMS LeJIeil U 3a/1au, BO3JI0KEHHBIX
Ha YMYV;

4.24. cobmonenne TpeGoBaHWIl  JeHCTByrOIIEro 3aKOHOJIaTeIbCTBA,
NPEAbSBIAEMBIX K MPOLENype IPOU3BOACTBA BCEX BHIOB pabOT, BBIIOIHIEMBIX
yIIpaBJIEHUEM,;

4.2.5. 3a Ka4eCTBO U CBOEBPEMEHHOCTD BBINOIHEHHUS! BO3JIOKEHHEIX Ha YMY
3a/la4¥ ¥ QYHKUMH, yKa3aHUM 1 TIOPYYEHUH PyKOBOJICTBA,

4.2.6. 3a KauyeCTBO M CBOEBPEMEHHOCTh IIPEJCTABICHHS BHEIUHEH U
BHYTPEHHEH OTYETHOW JOKYMEHTAlMd [0 BHIaM paboT, BBIIOIHIEMbIX
yIIpaBJIE€HUEM.

4.3. CreneHb OTBETCTBEHHOCTH HadanbHUKa YMY U JIpyrux paGOTHHKOB
YCTaHaBIIMBACTCSI UX NOJDKHOCTHBIMU MHCTPYKIIMSIMU.

S. B3aumopeicTBHe €O CTPYKTYPHBIMH NOApa3AeeHHsIMH HNucruryTa un
CTOPOHHHMH OPraHU3ANHAMH

5.1. Jlnst  BemonHeHms  QyHKOMiA, 3amad M peanH3alyu pas,
[IPELYy CMOTPEHHBIX HACTOSIIIUM [Tostoxxenuem, COTPYAHUKH YMY
B3aHMOJICHCTBYIOT C COTPYJAHMKAMH CTPYKTYPHBIX IOApa3/IeleHH it HHucTuTyTa B
HacTH  JIMOEH3MPOBAaHMA,  aKKpeIUTalUMd  0oO0pa3oBaTeNbHBIX  IPOrPaMM,
IIAHMPOBAHHUS, OPraHU3aIMK U KOHTPOJIS y4eOHoro nporecca B MucTuTyTe.

5.2. Corpymnukn YMY mpenctaBiustor WMHCTUTYT B YCTAHOBIEHHOM
NMOPSJKE IO BONPOCAM, OTHOCSIIMMCA K €r0 KOMITETEHI[HH, BO B3aHMOOTHOIICHUSIX



C TOCYIApCTBEHHBIMU H MYHHUIUTIAJIBHBIMA OPT AHU3AllUsIMHU, a TaKXXe APYTUMHU
NPpEANPpUATUIMHA, OPpraHu3alusIMU U YUPCKOACHUAMMU.

6. 3aKII0YHTEIbHbIE MOJI0MKEHHS
6.1. Hacrosmee monoxeHue yTBepxkaaeTcs pexropom HMHcTHTyTa Mocie
coryiacoBaHus ¢ YueHsIM CoBeToM.
6.2. Hacrosmee nonoxxeHue BCTYNaeT B CHITYy ¢ MOMEHTA €10 YTBEPXKIIEHHUSI
pexTopoM MHCTHTYTa M JeHCTBYET 1O ero OTMEHBI B YCTAHOBIEHHOM MOpPsJIKE.
6.3. V3MeHeHHS W JONOJHEHHsS B HACTOSIIEE MOJNIOKEHHE BHOCITCS MO
Mepe HeOOXOIUMOCTH.
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