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IHonoxenne
00 oTe1e HHPOPMAIUOHHBIX TEXHOJIOTHi
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«'yMaHHTapHO-CONHANIBHBIH HHCTHTYT)»

KpackoBo



1. O0wmue moJo:kenns

1.1. Otnen uHGOPMALMOHHBIX TEXHOJIOTHIA (manee — otmen IT) sBmsercs
CTPYKTYPHBIM — TIOApasiencHueM OOpa3oBaTeNbHOTO YaCTHOrO YUPEeXKIEHUS
BBICLIEr0  00pasoBaHusi  «[ yMaHUTAPHO-COLMATBHEIH HHCTUTYT» (mamee —
HMHCTHTYT), GyHKIHMOHANBHO [OJYUHSETCS PEKTOPY.

1.2, JesaremsHocTs otmema IT PErIIaMEHTUPYCTCSL  IEHCTBYIOIIUMU
3aKOHOAATC/IPHBIMA M HOPMAaTHBHBIMH IIPDaBOBBIMH akTamu P®, VYcrasowm
WHCcTHTYTa, HOPMAaTHBHBIMH JOKYMEHTaMH MHcTuTyTa, periaMeHTUpYIONME
AOKYMEHTaMHU CUCTEMbI Ka4eCcTBa 00pa30BaHUs U HACTOSIIINAM ITOJIOKEHUEM.

1.3. Ornen IT cozpaercs u mukBuaMpyeTCcs mpruKasom pexropa MHCcTHTYTA, Ha
OCHOBaHHH peLIeHUS y4eOHOro coBeTa MIHCTUTYTa M HENMOCPeICTBEHHO 110U HHSeTCs
pexkTopy MucruryTa.

1.4. Peanusauus KOHKpeTHbBIX 3anau, (QYHKOHN u IIpaB OCYIIECTBIISIETCS
COITaCHO NOJDKHOCTHBIM HHCTPYKLUSAM COTPYIHUKOB otaena IT.

2. e esiTeILHOCTH M OCHOBHBIE 3a124M oTAea IT

2.1. Denpto ¢yHKunOHMpoBaHus oTmeina [T sBaseTcs o6ecredeHue
MH(OPMALMOHHO-TEXHHYECKON MOAIEPIKKH e TENbHOCTH HNHuctutyTa.

2.2. 3agayamu otaena IT sBisroTCS:

2.2.1. pasBWTHE M COBEPIUECHCTBOBAHME IIPHKIIAIHBIX UHQOPMAIIMOHHBIX
CHCTEM M HH(OPMAIMOHHO-TEXHUYECKON HHPPACTPYKTYPBIL HHctutyTa;

2.22.  obecmeveHne  IITaTHOrO  (yHKIMOHHPOBAHMS IIPUKJIATHBIX
MH(MOPMAIMOHHBIX CHCTEM W HHPOPMALHOHHO-TEXHHYECKOI UHPPACTPYKTYPEI
UHCTHUTYTA;

2.2.3. opraHM3allisi W KOHTPONb HCIONHEHHS IIPOEKTOB B oOJyactu
MH(POPMAIIMOHHBIX TEXHOJOTHH, a TaAKXKe 06ecIeueHe NPEIOCTaBIICHUS 3aIJaHHOrO
Habopa W KavecTBa MH(QOPMAIMOHHBIX CEPBHUCOB CTPYKTYPHBEIM MOJpa3aelIeHusIM
HUHCTHUTYTA.

3. Crpykrypa otgena IT.

3.1. CTpyKTypy ¥ IUTaTHYIO YHCIEHHOCTh oTxena 1T YTBEPXKIAET PEKTOP
HWucTtutyTa.

3.2. Orzmen IT Bo3raBisieT HAauaNbHUK OT/IENA, KOTOPBIM Ha3HayaeTcs Ha
AOJDKHOCTB M OCBOOOXaeTCs OT Hee IPHKa3oM pekTopa MHCTHTYTA.

3.3. Cocras otziena IT onpesenseTcs MTATHEIM pacucaHieM HNHucturyTa.

3.4. IlpaBa ¥ MOKHOCTHBIE OOSI3aHHOCTH COTPYIHHUKOB otTnaena IT
OIIPENEIISIOTCS UX TOJDKHOCTHBIMU HHCTPYKIUSAMHU.

4. ®ynxnuu oraena IT

4.1. Y4acTok 3anmtel HHGOPMALHH:

4.1.1. IlnanupoBaHwe M OCYILECTBICHHE MEpPOIPUATUH [0 Pa3rpaHHYEHHUIO
AOCTyIa PAOOTHUKOB K CBEIEHHSAM, COCTABIISIOLIMM OXpaHsSEeMYIO 3aKOHOM TaifHy.

4.1.2. KoopauHupoBaHHe NesITEIBHOCTH CTPYKTYPHBIX NOApPa3AeleHu 1o
BOIIPOCaM 3alIUTHI OXPAHSIEMOM 3aKOHOM TalHBbI.

4.1.3. YuacTue B poBeeHUN CITyKeGHBIX pacciieloBaHui B Cily4dae yTpaTsl
MO0 XUILEHUS HOCHTENeH CBECHMUM, a TakKe o (axTam pasriaimenus cBeneHuit,
COCTaBJIAIOILMX OXPaHAEMbIX 3aKOHOM TaliHy.



4.1.4. Ilpunsatue Mep 1o IIPENOTBPAIIEHUIO CTy4YaeB YTPaThl HOCHTEJei
CBEJICHUH, COCTABJISIONIUX OXPAHAEMYIO 3aKOHOM TalHy.

4.1.5.  Obecrnieuenne  uHOPMALMOHHOI 0€30aCHOCTH,  3alIUTEI
KOHUIEHINATBHON MH(POPMALIHH B SJICKTPOHHOM BHJIE OT HECAHKI[HOHUPOBAHHOT'O
AIOCTYIIA, HCKAXCHUSA M YHUYTOXEHUS IIPU ee nepezade, 00paboTKe W XpaHEHUH C
UCIIOJIb30BAaHUEM CPENCTB BEIYHCIHTEIbHON TEXHUKH.

4.1.6. ObGecneueHye aHTUBUPYCHOM 3aILUTHI [IPUHUMAEMOU U TepenaBacMoit
KOPPECIIOH/ICHIIHH.

4.1.7. Obecnieuenne coOOMEHHS 3aKOHOZATENbCTBA B 00JacTH paboThl ¢
MH(OPMAIMOHHBIMH CHCTEMAMU TIEPCOHABHBIX TaHHBIX

4.2. Y4acTok IporpaMMHOTO 06eCeYeHH s

4.2.1. BHenpeHHe U CONPOBOXICHHE CHCTEM TEJICKOMMYHUKAIIAM.

4.2.2. BHeapeHue HOBBIX TEXHOJIOTHMH IO BEJICHUIO aBTOMAaTU3WPOBAHHOU
CHCTeMBbI yripaBiieHust IHCTHTYTOM.

4.2.3. Onpenenenre motpeGHOCTEH MO 3aKYIKE CPEICTB BBIYUCIUTENIHLHOMU
TCXHUKH U CO3MaHHMS JIOKAIBHBIX BEIYMCIUTENLHEBIX CEeTEl.

4.2.4. IlnaHupoBaHHe M paclperescHHe CPEIACTB BBIYUCIUTENLHON U
OPITeXHHUKH, [IPOrPaMMHOTr0 00ecieYeH s,

4.2.5. ObecnieveHne CHCTEMBI JIOCTYIIA K CETEBBIM pecypcam u IpaB JAOCTyIa
K PeXXUMaM U QyHKLHUSIM IPOrpaMMHOT0 06ecIIeyeH s,

4.2.6. AIMUHUCTPUPOBAHHUE CETEBBIX PECYpPCOB U OOECTEeUEHHE 3aAIIUTHI OT
IIOTEPb JAaHHBIX B KOMIIBIOTEPHBIX CUCTEMAX.

4.2.77. AIMMHHCTPUpPOBaHHE 06a3 JAHHBIX, BKIFOYAS OPraHU3aLUI0 CUCTEMBI
JOCTyTa I0JIb30BaTeNeit B 0a3bl JaHHBIX.

4.2.8. Obecnedenne SKCIUTyaTallidl periaMEHTHBIX 33144 3JIIEKTPOHHOM
00pabOTKH aHHBIX, IPHeMa U TIepeadn HHMOPMALMOHHBIX MACCHBOB,

4.2.9. Obecrieyenne pe3epBHOTO KOMMPOBAHUS 633 JAHHBIX U IIPOTPaMMHBIX
CPEACTB.

4.2.10. WHCTAWIUHS NPOrpaMMHOrO  obecliedeHHs Ha cpencTBax
BBIYUCIIUTEIILHOM TEXHUKH U OPTTEXHUKH.

4.2.11. Benenue caiita MuctuTyTa.

4.2.12. CocraBieHne HHCTPYKIHUH 10 paboTe ¢ IIPOrpaMMHBIM O0€CIIeUeHueEM
U OBEJICHHUE UX 10 CBENICHHS I10JIb30BaTeIEi.

4.2.13. O6yuenne nomb3oBateneii paGore B CETH, BEJICHUIO apXUBOB.

4.3. Y4acTok peMOHTa U 00CTYKHBAHUS BEIYMCIUTEIBHOMN U OPI'TEXHUKH:

4.3.1. ObecrniedeHre  NpaBUIBHOCTH  TEXHHYECKOM JKCILTyaTallHH,
Oecriepe6OHHOM  PaGOTBI  CPENCTB  BBIYMCIUTEIBHOlN TEXHUKU, CHUCTEMHOTIO,
CHCLHMAILHOTO M NPUKJIAIHOTO MPOTPAMMHOIO  obecIedeHus, 060pyIOBaAHHS
JIOKaJIbHO-BBIYMCIUTENBHBIX CETEH.

4.3.2. Opranu3alys TeXHUIECKOTO 00CITyKIBAHHUS CPEICTB BBIYUCTUTEILHOMN
TEXHUKH B 000pYI0BaHHS JIOKATbHO-BBIUHCIATEIbHBIX CeTeM, BKIIF0Yasi BHyTPEHHUI
MH()OPMalMOHHBIH 00MeH Toapa3ieseH i Hucturyra.

4.3.3. OpraHuszanus TEXHHYECKOIO 00CIy)KUBaHUA W pPEMOHTA OQPUCHOM
TEXHUKH.

4.3.4. TlomrotoBKka akTOB Ha CHHCAHUE HEPEMOHTOIIPUTOJHBIX CPEICTB
BBIUMCIIUTENILHON TEXHUKH U OPITEXHUKH.



S. IlpaBa, 06513aHHOCTH, OTBETCTBEHHOCTD

5.1. Orgen IT umeer npaso:

5.1.1. oCymecTBIATE  OpraHH3AHOHHO-TEXHHIECKHE MEPOIPUSITHSI,
HAMpPaBJICHHBIC HA COBEPLICHCTBOBAHHE MPOM3BOACTBEHHOIO TIPOLECCa;

5.1.2. momyuats OT CTPYKTYpHBIX noapasaenenuii Mucruryra nadopmanuio
T10 BONpOCaM, BXOASIIUM B KOMIIETeHIIHIO oTaena [ T;

5.1.3. pekOMeH/I0BaTh B YCTAaHOBIEHHOM NOpsIIKE CTOPOHHHUE OPTraHU3aLUN
JULs BBIIIOJIHEHUSI paboT 1o npoduiio otaena IT;

5.1.4. BHOCHTH NpENJIOKEHUS 1O COBEPIICHCTBOBAHMIO MCIIOJb3OBAHMS
MH(OOPMAIMOHHBIX TeXHOJOTUH M YKPEIUIEHUIO MH(POPMAIMOHHON KyJBbTYpPHI B
AeATeIbHOCTH VIHCTHTYTA, a TaKKe [0 COBEPIICHCTBOBAHUIO CAMOTO ornena IT.

5.2. O6s3annOCTH OoTnesa IT:

5.2.1. KOHTPOJHPOBATH BBINOIHEHHE YCTAHOBIEHHBIX paBWJI paboTel ¢
EPCOHATIEHBIMU KOMITBIOTEPAMH, MHOXKHUTEILHON KOIMPOBAIBLHON TEXHUKOM;

5.2.2.  KOHTPOJIUPOBATH BBIMOJHEHHUE JAOMyIIEHHEIMH K pabore ¢
[IEPCOHANPHBIMUA  TAHHBIMH ~ paboTHUKaMu  MHCTUTYTa  3aKOHOIATENbCTBA
OTHOCHUTEJIBHO IEPCOHAIBHBIX JaHHBIX

5.3. Otgen IT HeceT oTBETCTBEHHOCTH 3a:

5.3.1. KaueCcTBEHHOE U MOJIHOE UCIIOJHEHHE 37139 U (QYHKIHI, BO3JIOKEHHBIX
Ha ormen IT Hacrosmum IlonokeHwWeM, BBITIONHEHHWE B IIONHOM OGBEME M B
YCTAHOBJICHHBIC CPOKH TIPUKA30B, DPACHOPSDKEHMH M IOPYYeHHH pyKOBOICTBA
HHucTuTyTa;

T ae cOOJIIoIeHUe 3aKOHOJATEIHCTBA Poccuiickoit Qe neparnyn,
AOCTOBEPHOCTH HHYOPMAIIHH, [IPEICTABISEMOi pykoBozacTBy MHcTHTYTA];

5.3.3. JIOCTOBEPHOCTh OTYETHBIX JAHHBIX, CBEACHUH W JPYTUX MaTepHasIoB,
IIOArOTABIMBACMbIX B IIOJpa3AC/IEHHHd HAa OCHOBE CETEBBIX OAHKOB IAHHBIX 10
KypupyembIM otaesoM IT 6a30BbiM 3amagam;

5.3.4. obecrieueHne pexXHMOB KOHOHICHIMATBHOCTH JUIS uHbopmaiuy,
HAXOMSIIENCS B I10Jb30BaHUH COTPY/IHUKOB,

5.3.5. obecneuenne coGMIOEHUs MEHCTBYIONIEr0 3aKOHONATEIbCTBA npu
pabote ¢ nHGOpPMaLKEH, COCTABNISIOMIEH IIEPCOHAJIbHBIE TaHHEIE;

5.3.6. HECBOEBPEMEHHOE WJIM HEKAUECTBEHHOE HCIIOTHEHHE byHKIHH, 3a
MpUYUHCHME  MaTepuanbHOro ymepba, 3a pasriamieHne chayxeGHOI,
KOMMEpPYECKOH, TMEepCOHalbHON HMHPOPMAIUHK B COOTBETCTBHUH ¢
AE€MCTBYIOIIUM 3aKOHOLATEIHCTBOM.

6. BzanmooTHomenus

6.1. Otmen IT B3ammomeilicTByeT mo Bompocam OpraHu3anuu y4deOHOM
paboTEI CO BCeMU CTPYKTYPHBIMH HOJpa3IeIeHUAME WuctutyTa, NpuHAMAIOIUMA
ydJacTue B y4eOHOM Iporecce.

6.2. Ornen IT npHHHMaeT K WCIONHEHHIO B 4YacTH, Kacarolencsi ero
ACATC]IBHOCTH, BCE INIpUKasbl 1O MHCTUTYTY W Bce pemeHus Yd4eHOro coseTa
HHucturyTa.

6.3. Orgen IT oTanTeiBacTCI B CcBOell NESTENIBHOCTH nepeJ; peKTopoM
HucTtuTyTa.



7. 3akJII0YHTEIbHbBIE MOJI0KEHHS
7.1. HacTtosiee mnomoxenue YTBEpXKIaeTcst pekropoM MHCTHTyTa mocne
coryiacoBaHus ¢ YuyensiM CoBETOM.
7.2.  Hacrosiiee MOJIOXXEHHE BCTYIIAET B CHIIy C MOMEHTA €0 YTBEPKIEHUS
pekropoM MHcTUTyTa 1 eiicTBYeT 10 ero OTMEeHbI B YCTaHOBJICHHOM TOPSIKE.

7.3. VI3MeHeHHs U [OTOJHEHUS B HaCTOSIIIEE TTOJI0KEHHE BHOCATCS 110 Mepe
HEO0OXOIMMOCTH.
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