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1. O0uue nmo/10KeHHs

1.1. Boenno-y4etHsii cron (mamee - BVYC) sABasgercs CIpYKTypHBIM
noapasaenenremM O6pa3oBaTeIbHOTO YaCTHOTO yIPEXkKIEHHs BBICIIEr0 00pa30BaHUs
«'yMaHUTApHO-CONMATbHBIN HHCTUTYT» (Jlanee — MHeTuTyT).

1.2. B cBoeii pesrensnoct BYC pykoBonctByercs: PeliepalbHbIM 3aKOHOM
0T 31.05.1996 1. Ne 61-®3 "O6 o6opone"; PenepanbHbIM 3aKOHOM PD «O BOMHCKOM
00s3aHHOCTH M BOeHHOM ciyx0e» or 28.03.1998 r. Ne 53-@3; denepaibHbIM
3ak0HOM OT 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Pocculickoii Denepanumy,
MHBIMHA HOPMATHBHBIMU aKTaMH OpPraHOB IoCyJIapcTBEHHOW Biaactu PD, a Tarke
JIOKaJIbHBIMK akTamMu MHcTUTYTA.

1.3. BYC BosriaBmsieTcss Ha4YaJbHHUKOM  BOEHHO-YYETHOI'O  CTOJa,
Ha3HAuYaeMbIM Ha JOJDKHOCTh M OCBOOOXKZA€MbIM OT IOJDKHOCTH DPEKTOPOM
HuctutyTa.

1.4. Hayaneruk BYC HemocpeIcTBEHHO OAYMHSIETCS] IPOPEKTOPY MO OOLIMM
BOITPOCAM.

2. OcHOBHBIE 321a4H COTPYAHHKOB BoeHHO-y4eTHOro croJjia

2.1. O6ecrieueHue UCIONHEHUS] TpakJaHaMHd BOWHCKOW OOs3aHHOCTH,
yCTaHOBJIEHHOH 3aKOoHOaTeNbecTBOM Poccuiickon Pezepanuu.

2.2. lokyMeHTaIbHOE O(OpMIIEHHE CBEJIEHUH BOMHCKOTrO y4eTa O rpakaaHax,
COCTOSIIIMX HAa BOUHCKOM Yy4eTe.

2.3. TlpoBenieHne CBEpKH B YCTAHOBJIEHHBIE CPOKHM CBEJIEHHM O BOHMHCKOM
ydeTe, COJepiKalluxcs B JUYHBIX KapTOYKaX, CO CBEIECHHUSIMH, COACPKAIIMMHUCS B
JIOKYMEHTaX BOMHCKOI'O y4eTa rpaxiaaH.

2.4. HampaBneHue B 2-HeJENbHBIM CPOK B COOTBETCTBYIOILIWE BOCHHBIC
KOMHKCCapUaThl U (HITH) OpraHbl MECTHOT'O CaMOYIIPaBJIEHUs CBEACHHUH O IpaKaaHax,
NOJIEKALMX BOMHCKOMY YY€Ty W IMPHUHATHIO (TIOCTYIUIEHHWI0) B MHCTUTYT Win
YBOJIbHEHUIO (OTYHCIIEHHIO) UX ¢ paboTel u3 MucTHTyTA.

2.5. CBepka B YCTAHOBJIEHHOM IOpSIIKE CBEIECHUHM O BOMHCKOM YYETE,
COIEpXKAIMXCs B JIMYHBIX KapTOYKaX, CO CBEIEHUAMH, COAEPKAIIMMHUCI B
JOKYMEHTaX BOMHCKOI'O y4eTa COOTBETCTBYIOIIUX BOEHHLIX KOMHCCApUATOB.

2.6. BpIsSBIIeHHE TpaXkJaH, MOJJIEXKAIIUX IOCTAHOBKE HAa BOWHCKHM y4eT, U
IIPUHSATHE HEOOXOIUMBIX MEDP K ITOCTAHOBKE UX Ha BOMHCKUU y4YeT.

2.7. OnoBellleHHe TpPaXJaH O BBI30BaX (IMOBECTKAX) COOTBETCTBYIOLIMX
BOCHHBIX KOMHCCAPUATOB WJIM OPraHOB MECTHOT'O CAMOYIIPABIIEHHUsI, B TOM YHCIIE B
TIepHO/Ibl MOOUITU3AIIMY, BOCHHOTO ITOJIOKEHUS U B BOCHHOE BpEMSL.

2.8. OdopmieHre W BblJjaya B yCTAHOBJIEHHOM IMOPSAKE HOKYMEHTOB IS
IIPEIOCTaBIEHUs] IpaxkaaHaMm, oOydarommMcs B MHcTUTyTe 1o O4yHOH (opme
oOydeHHsi, OTCPOYEK OT MpH3bIBa Ha BOCHHYIO ciIyxk0y B Boopyxkennsie Cuisl
Poccuiickoit @enepaliny WK Ha aJIbTEPHATUBHYIO TPAXKIAHCKYIO CIIyXOYy.

2.9. HanpaBnenuve B 2-HeNENbHBIA CPOK IIO 3alpOCaM COOTBETCTBYIOIIHMX
BOEHHBIX KOMHCCApHaToB ¥ (WJIHM) OpPraHoB MECTHOTO  CaMOYIIPaBIEHUS
HEOOXOJIMMBIX CBEIACHUHN O IpakJlaHaX, COCTOSILIMX HA BOMHCKOM yYeTe, a TaKXKe O
rpaXkIaHax, He COCTOSIIUX, HO 00SI3aHHBIX COCTOSITh Ha BOMHCKOM ydeTe.

2.10. IlpeacraBneHue B yCTaHOBJICHHBIE CPOKU HEOOXOUMON HH(MOPMALIUU U
OTYETHOCTH O MpPOBOAMMOM B MHcTHTyTe paboTe 1m0 OpOHMPOBAHMIO TPAXKIaH,
peOBIBAIOIIMX B 3amace.



2.11. IlpoBeseHne cHCTEMATHYECKOro aHalM3a o0ecrieueHHOCTH MHCTHTYTa
Ha BOGHHOE BpeMs TPYAOBBEIMH pecypcaMH W3 YHWCla TpaxaaH, MpeObIBAIONIUX B
3arace, ¥ TIOATOTOBKA MTPeJIOKEeHUH TI0 JaHHOMY BOIIPOCY.

3. DyHKIHMH COTPYAHHUKOB BoeHHO-y4eTHOrO0 cTO1a

3.1. BrimonHsIOT paboTy MO BEACHHUIO BOMHCKOTO ydeTa U OpOHHpPOBaHHUS
rpaXkJaH, OTBEYAIOT 3a MTOJIHOTY U Ka4eCTBO BBIIIOJIHEHUS NJAHHOU pabOTHI.

3.2. Tlposepsitor y rpaxknan Poccuiickoit ®Penepaunu, NpUHAMAEMbIX Ha
paboty (yueOy), HAJIM4YKME B MACIOPTax OTMETOK 00 MX OTHOIIEHUH K BOHMHCKOM
OOSI3aHHOCTH, HaJIW4YHe ¢ MOJJIMHHOCTh JIOKYMEHTOB BOMHCKOI'O yuera,
KOHTPOJMPYIOT IOCTAHOBKY UX Ha BOMHCKUM y4€T I10 MECTY PETUCTPALUH.

3.3. 3anojHSIOT JUYHBIE KapTOYKH COTPYJAHHMKOB U OOYyYarolmuxcs B
COOTBETCTBHUM C 3AMKCSIMHU B TOKYMEHTAX BOMHCKOI'O y4deTa, pyKOBOJACTBYSICh IpPHU
3ToM TpeboBaHusMH Mertoanueckux pekomeHaauui ['eHepanbHOro Iraba
Boopyxennbix Cun Poccuiickoir ®Denepanyivi MO BEIEHUIO BOMHCKOIO ydeTa B
OpraHu3alusx .

3.4. Pa3bsCHAIOT rpaxkJaHaM TMOPSJIOK HCIOJHEHUS UMH 00S3aHHOCTEH IT0
BOMHCKOMY Yy4eTy, YyCTaHOBJIEHHBIX 3aKOHOaTeabcTBOM Pocculickoit denepanuu u
[Tos0’KeHHeM O BOMHCKOM y4eTe?, OCYILIECTBIISIOT KOHTPOJIb 38 UX UCIIOTHEHUEM, a
Takke HWHGOPMUPYIOT TIpaxaaH 00 WX OTBETCTBEHHOCTH 3a HEUCIIOJHEHHE
yKa3aHHBIX 00S13aHHOCTEH.

3.5. HampaBistoT B yCTaHOBJIEHHBIE CPOKA B COOTBETCTBYIOLIME BOEHHbBIE
KOMHCCapuaTbl CBEIEHUs O TIpakJaHaX, NOJJIeKAILUX BOUHCKOMY YYeTy U
OPUHATUIO (IIOCTYIUICHUIO) HWJIM YBOJIBHEHUIO (OTYHCIEHHIO0) C paboThl (W3
HucTuTyTa).

3.6. OnpegensioT rpakaaH, MOJIeXXaIIUX IOCTAHOBKE HAa BOMHCKUN y4eT 110
MecTy paboThl U (WJIK) 110 MECTY KUTENIbCTBA, U IPUHUMAIOT HEOOXOIUMBIE MEPHI K
IIOCTAHOBKE UX Ha BOMHCKUH yYeT.

3.7. OnopelwaroT rpaxaaH O BbI30BaX (IIOBECTKax) COOTBETCTBYIOIIUX
BOEHHBIX KOMHUCCApUATOB WK OPraHOB MECTHOIO CaMOYIpaBJieHHUs, B TOM YHCIIE B
[eproJIbl MOOMIIN3ALMK, BOGHHOTO MOJIOKEHHUSI 1 B BOGHHOE BpeMsl.

3.8. HampaBisitor B JBYyXHENENBHBIM CpPOK MO 3allpocaM BOEHHBIX
KOMHUCCAapUaTOB HEOOXOAMMBIE [UIsl 3aHECeHHUS B JIOKyMEHTHI BOHWHCKOTO ydera
CBEJICHH O FPaXKJaHax, OCTYUBIINX HA BOMHCKUHN yUeT, COCTOSIIINX Ha BOMHCKOM
ydeTe, a TAK)Ke He COCTOSIIMX, HO 00SI3aHHBIX COCTOSITh HA BOMHCKOM Y4YeTe.

3.9. CBepslOT B YCTAaHOBJIEHHOM TIIOpSJIKE CBEIEHHS O BOMHCKOM YyUeTe,
coJepXKallrecss B JIMYHBIX KapTOYKax, CO CBEIEHHUSMHU, COICPKAIIUMHUCI B
JOKYMEHTaX BOMHCKOI'O y4yeTa IpakJlaH, a TaKXKe CO CBEJCHUSIMH, COAEePKAIUMUCS
B JIOKYMEHTaX BOMHCKOI'O y4eTa COOTBETCTBYIOIIMX BOCHHBIX KOMHCCAPHATOB.

4. IlpaBa corpyanukoB BoeHHO-y4eTHOrO cTOJIA
4.1. BHOCHTB NIpeUIOKEHUSI TI0 COBEPIICHCTBOBAHHIO PAabOTHI IO BOMHCKOMY
y4eTy U OpOHUPOBaHMIO rpakaaH B MHCTHTYTE.
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4.2. B mpenenax cBoedl KOMIICTCHIMM 3ampalldBaTh U 1oJIy4yarb B
YCTaHOBJIEHHOM IOPAAKE OT MO/DKHOCTHBIX JML MHCTUTYTa HEOoOXOIUMbIe
CBEJICHHUS, CBS3aHHBIC C BOMHCKAM Y4YeTOM U OpOHHPOBAHHWEM TI'pa)IaH,
npeObIBAIOLINX B 3a1ace, ¥ IPAXIaH, MOIEKANIUX TPH3BIBY.

4.3. B nipenienax cBoel KOMIICTEHINH PEICTABISIOT JOKYMEHTB BOMHCKOTO
ydera rpaxJiaH, HpeObIBAIOIMX B 3amace, M IPaX/aH, MOMIEKAIUX IPU3LIBY, B
OpTaHbl, OCYIIECTBIAIOUIME KOHTPOJIb 3a JAEATENbHOCTBIO KHCTHUTYTa B 3TOM
obsacTu.

S. OpranusanHoOHHO-IITATHAs CTPYKTYpa BoeHHo-yueTHOro cTosa
5.1. BoeHHO-y4€eTHBIM CTOJ BO3TIABIISIET HAYAIBHUK BOEHHO-y4eTHOrO CTOA.
5.2. Ob1iee KOMMYECTBO PAOOTHHKOB, OCYILIECTBISIONIUX BOMHCKHH ydeT B
VHcTHuTyTe, OmpenenseTcs MCXOAS W3 KOJWYECTBA TIPaXKIaH, COCTOSIIUX Ha
BOMHCKOM yueTe B MHCTHTYTe, IO cocTosiHMIO Ha 31 nexabps IpeilecTBYIOLIEro
rofa ¢ NpUMEHEHHUEM HOPM, yKa3aHHbIX B MyHKTe 12 «IlojokeHUsT 0 BOMHCKOM

y4ete», yreepxaeHHoro [locranosnennem [paButenscrsa PO ot 27 Hos6ps 2006 T.
Ne 719.

6. B3aumooTHOmIEHUSsI
6.1 BoeHHO-y4€eTHBIH CTON B3aUMOJEHCTBYET 0 BOIIPOCAM BOMHCKOTO yuyera
CO BCEMU CTPYKTYPHBIMH noapasaenenusimu UHcTruTyTa.

7. 3akII04UTeIbHBIE MOJI0KEHU S

7.1. Hacrosimee Ilonoxenwne yrtBepkmaercsi pekropom MHCTUTYTa mocie
corjlacoBaHus ¢ YueHbsIM COBETOM.

7.2. Hacrosiee TlonoxxeHne BCTyaeT B CHIly ¢ MOMEHTA €ro yTBEP)KACHHS
pexTopoM MHCTHTYTa U NEHCTBYET O €ro OTMEHBI B yCTAHOBJIEHHOM IMOPSIIKE.

7.3. M3MeHeHus U JIONONHEHUs] B HacTosiiee [1ookeHre BHOCATCS 110 Mepe
HEOOXOAMMOCTH. BHeceHHble M3MEHEHHS BCTYMArOT B CHIY C Y4eGHOIO Toja,
CJICAYIOLIETO 32 T'OJIOM IPHHATHS PELICHUsI O BHECEHUU W3MEHEHMM eClId WHOEe He
PErIaMEHTUPYETCsS HOPMATHBHO-TIPABOBBIMU aKTaMH OPraHOB I'0OCYJapCTBEHHOM
Bi1actu PO®.
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